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1. Ilesn ocBOCHUS TUCUMUILIMHBI (MOTYJIA)

OCHOBHBIMU IIEJIIMUA OCBOEHUS JUCILUILTUHBI (MOYJIS) SIBISIFOTCSI:

— 03HAKOMJICHHE O0YyYaIOIINXCs ¢ OCHOBHBIMH TIOHSATHSIMU, ITPABUIIAMU U TPEOOBAHUSIMH
K JIOKYMEHTHUPOBAHUIO YIIPABICHUYECKOH AesaTebHOCTH peanpusituii AIIK;

— dbopMupoBaHHe y OOy4YalOIUXCS HABBIKOB IMOATOTOBKH  YIIPABJICHYECKOM
JOKYMEHTAIlMu B 00JIACTH JOKYMEHTHPOBAHUS YIIPABICHUYECKOM 1eATeIbHOCTH,;

—npuoOpeTeHne OOydYaIOMMMHUCS HABBIKOB [0 AaHAJINW3Y pPa3jIUYHbIX HCTOYHHUKOB
uH(bOpMallUK Ui TPUHATHS YIPABICHUECKUX PEIICHUH [0 BOMpPOCaM JIOKYMEHTHPOBAHUS
ynpasieHueckoi aesreapHocTy B AIIK.

2. MecTo IMCHUILIMHBI B CTPYKTYpe 00pa30BaTe/ibHO IPOrPaMMBblI

JucummummHa  «JlOKyMEHTUPOBAaHUE  YIPABJICHUYECKOM EATEIbHOCTU»OTHOCHUTCA K
nucuurmuHaM (moaynsim)T b1.B.18.

N3yuenne aucuuIuinHel (Moayis) «/lokyMeHTHpOBaHUE yIpaBI€HYECKON JeSTEIbHOCTI
OCHOBBIBA€TCSl HAa 3HAHUSAX, YMEHUAX M HABbIKAaX TaKMX JUCLUUIUIMH (Moayinei) kak «KynpTypa
peuu U JenoBoe obeHue», «Mcropus».

3HaHus, YMEHHS U HAaBBIKH, (hOpMUpyEeMbIe B IPOLIECCE OCBOCHUS AUCIUTUTUHBI (MOIYIIS)
«/loKyMEHTHpOBaHME YIPABIECHYECKOW JEATEIBHOCTH» B3aUMOJEHCTBYIOT CO 3HAHUSAMH,
YMEHMSIMM U HaBbIKaMHU, IIOJYyYEHHbIMH B IIPOLIECCE M3YyYEHUS AMCLUILIMH (MOAYJe):
«MenexMeHT», «MH(pOpMaMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIIOTUH B SKOHOMHKE.

B nanpHeiinem 3HaHUS, YMEHHS M HABBIKK 00yJaronuxcs, chOpMUpOBaHHBIE B IPOLIECCE
U3y4eHHUs] AMCUUIUIMHBL (MOAyist) «JlOKyMEHTUpOBaHHE YIPABICHUYECKON JAeATEIbHOCTH
UCIIOJIB3YIOTCSL IIPU IPOXOKJIECHUU ITPOU3BOICTBEHHON NPAKTUKHM HAYYHO-HCCIEAOBATENIbCKAs
paboTa, NPOU3BOJACTBEHHOM TEXHOJOTMYECKOM (IIPOEKTHO-TEXHOJIOIMYECKON) IPaKTHKH,
IIPOM3BOJICTBEHHOH MPEIMIIIOMHON MPAKTUKH, BBIMOJHEHUH BBITYCKHON KBAIM()UKAIMOHHON
paboTHI.

3. Ilnanupyemblie pe3yabTaTbl O0Oy4YeHUs] MO JMCHUIIMHE, COOTHE-
CeHHbIe ¢ IUIAHHPYEMBIMH pe3yJbTaTaMH OCBOEHHSI 00pa30BaTeJbLHOM
MPorpaMmabl

OcBoeHMEe JUCHUILIMHBI HAIIPaBJIEHO Ha (HOPMUPOBAHUE:

YHUEEPCANbHBIX KOMNEMmeHYUll

VYK-4 - CnocobeH ocCylecTBIATh AETOBYI0 KOMMYHUKAIIMIO B YCTHOW M NHChMEHHOM
dopmax Ha rocyJapcTBEHHOM si3blke Poccuiickoii denepani 1 ”HOCTpaHHOM(BIX) sI3bIKe(ax)

[Inanupyemsbie Kputepuu orieHuBaHMsI pe3yIbTaTOB 00yUeHUS
€3yJIbTaThI .
pesy Huzkuit
00ydeHMs . N
(momoporoBbrit) IToporoBsrii . .
(MHIUKATOPHI bazoBerit [IponBunHyTHIN
KOMIICTCHIINS HE
JOCTHKECHHS
chopMupoBaHa
KOMIIETEHIINH)
UA-1yk-a— He BeIOUpaer | C ommbOkamu | C  webonpmmmu | [IpaBuiabHO
Bribupaer KOMMYHUKATHBHO BEIOHMpaeT HETOYHOCTSIMU BEIOHMpaET
KOMMYHHKATHBHO [pUeMJIEMbIE CTHJIb | KOMMYHHUKATHBHO BBIOMpaET KOMMYHUKATHUBH
MpUEeMJIEMbIC CTUJIb | JIEJIOBOTO OOIICHHUs, | MPUEMIIEMbIE CTHJIb | KOMMYHHKATUBHO | O IpUEMIIEMBbIC
JISIIOBOTO OOIIEHUs, | BepOaIbHbIC U | JIETIOBOTO OOIIEHUS, | TPUEMJIEMbIE CTHUIIh | CTHJIb JIEJIOBOTO
BepOabHBIE 1 | HeBepOaIbHbIC BepOasbHBIE U | JEJOBOTO oOmeHws,
HeBepOaTbHBIC cpeJcTBa HeBepOaTbHBIC o0mmeHus, BepOaNbHBIE U
cpencTBa B3aMMOJICHCTBUS  C | CpelcTBa BepOabHBIE U | HeBepOaJIbHbIC
B3aMMOJICHCTBUSL C | MMapTHEpaMu Ha | B3aUMOJICHCTBUS ¢ | HeBepOaIbHBIE cpeJicTBa
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napTHepamu Ha | TOCYJapCTBEHHOM U | MapTHEpamu Ha | cpencTBa B3aMMOJICHCTBU
roCyJapCTBEHHOM U | HHOCTPAaHHOM  (ax) | TOCYapCTBEHHOM U | B3aUMOJEHUCTBUSL C | s C MapTHEpamu
MHOCTPaHHOM (aX) | A3BIKaX WHOCTPAaHHOM (aX) | mapTHEpaMu Ha | Ha
A3BIKAX A3BIKAX TOCYIapCTBEHHOM | TOCYJapCTBEHHO
U HMHOCTPAaHHOM | M u
(ax) s3BIKAX WHOCTPaHHOM
(ax) si3pIKax
N-2yk-a — | CBoboaHO He | CBoOogHO, "o | CobGogHo u | CBoOoaHO u
CBobonHO BOCIIPUHUMAET, HE | IACCUBHO WHULIUATHBHO aKTHUBHO
BOCIIPUHUMAET, aHaAJN3UPYET U | BOCHPUHHUMAET, BOCIIPHHUMAET, BOCIIPHHUMAET,
aHaTN3UpyeT U | KpUTHYECKH HE | YIOBIETBOPUTEIFH | XOPOIIO OTIMYHO
KPUTUYECKU OLIGHUBAET YCTHYIO U | O aHAJIM3UPYET WUB | aHAIM3UPYET U B | aHATM3UPYET M
OLICHUBAET YCTHYIO | IMCHMEHHYIO €AMHUYHBIX OOJIBIIIMHCTBE BCeraa
u MUCHMEHHYIO | IETOBYIO cIydasx ciIydaeB KPUTUYECKH
JIEJIOBYIO UHPOPMALIUIO Ha | KpUTHYECKH KPUTUYECKU OLICHUBAET
MHQOpPMAIMI0  HA | pyCCKOM, POJHOM H | OLEHHWBACT YCTHYIO | OLIEHMBAET YCTHYIO | YCTHYIO u
PYCCKOM, POJHOM U | HHOCTPaHHOM(BIX) " MUCbMEHHYIO | MUCHMEHHYIO | TMCEMEHHYIO
WHOCTPaHHOM(BIX) | sI3bIKE(ax), B TOM | JICIIOBYIO JIETIOBYIO JIETIOBYIO
s3pIKe(aX), B TOM | YHCIIE c | mHpOopManMI0  Ha | MHGOPMAIUIO  Ha | HH(OOPMAIIHIO
qucie C | MpUMEHEHHUEM PYCCKOM, POJTHOM H | PyCCKOM, POIHOM H | Ha pYycCcKOM,
MIPUMEHEHUEM UHPOPMAIIIOHHO- WHOCTPaHHOM(BIX) | MHOCTPAaHHOM(BIX) | POJHOM u
WH(POPMAITMOHHO- KOMMYHUKAIIMOHHBIX | s3bIKe(aX), B TOM | si3bIKe(aX), B TOM | HHOCTPaHHOM(BI
KOMMYHUKAIIMOHH | TEXHOJIOTHHA qucie c | umcie ¢ | X) s3pIKe(ax), B
BIX TEXHOJIOTHA pUMEHEHUEM MpUMEHEHUEM TOM 4YHUCIIE C
UHPOPMAaIMOHHO- WHQOPMALIMOHHO- | IPUMEHEHHUEM
KOMMYHHMKALIMOHHBI | KOMMYHUKAllMOHH | MH()OPMAIMOHH
X TEXHOJIOTUH BIX TEXHOJIOTUH o-
KOMMYHHKAIIIO
HHBIX
TEXHOJIOTHH
N-3yks — Bener | He Bemer nenoByro | YIOBJIETBOPUTENBLH | XOPOIIO BeneT | OTMYHO BEAET
JIEJIOBYIO MEePEncKy Ha | O BeIeT JENOBYIO | JENOBYIO JIeTIOBYIO
HEePENHUCKY Ha | TOCYJapCTBEHHOM U | MEPEHUCKY Ha | NepenucKy Ha | IEpenucKy Ha
TOCYJapCTBEHHOM M | HHOCTPaHHOM  (BIX) | TOCY/IapCTBEHHOM M | TOCY/IapCTBEHHOM | TOCYAapCTBEHHO
WHOCTPaHHOM (BIX) | SI3BIKAX C Y4YEeTOM | HHOCTpaHHOM (BIX) | U WHOCTPaHHOM | M u
A3bIKAX, YYWTBIBas | OCOOCHHOCTEH A3bIKAX, YaCTUYHO | (bIX) SI3bIKAX, HE B | HHOCTPAHHOM
0COOEHHOCTH CTHIIMCTUKHU YUUTBIBAs MIOJTHOM Mepe | (bIX) f3bIKaX, B
CTHIIICTUKHU oHIIATEHBIX U | 0COOCHHOCTH YUUTBIBAs MOJHOM  Mepe
opuLMaANBHBIX W | HEOPULIHUATBHBIX CTHIIMCTUKHU 0COOEHHOCTH YUUTBIBAs
Heo(UIHaIbHBIX HCceM, opULMANBHBIX U | CTHIMCTHKH 0COOEHHOCTH
mHceM, COLIMOKYJIbTYPHBIX Heo(UIaTbHBIX OQHIMANLHBIX W | CTHIMCTHKH
COIIMOKYJIbTYpPHBIC | pa3auuuii B (hopMare | mucem, Heo(UIMAaTbHBIX OoUIHATILHBIX U
pasnnuus B | KOPPECHOHACHIINH COLIMOKYJIBTYPHBIE | ITHUCEM, Heo(UIIATIbHbI
dopmare pasnnuus B | COLMOKYJBTYPHBIE | X IIHCEM,
KOpPECIOHACHITH ¢dopmare paznnuus B | COIMOKYIbTYPH
KOppecloHAeHIUN | Gopmare ble pa3uuusl B
KoppecnoHAeHuun | popmare
KOPPECITOH/ICHIT
2074
U-4yia — | He  ocymectBnser | YaoeneTBoputensH | XOpouio OTnnuHO
OcymecTBisieT JIuanor 0  OCYUIECTBIISIET | OCYIIECTBIISET OCYILIECTBIISIET
JIaor B pamKkax | Juanor JIanor JIaor
B paMKax | MEXJIMYHOCTHOIO H | B paMKax | B paMKax | B pamkax
MEXIMYHOCTHOTO U | MPO(ECCHOHATIBHOTO | MEXIMYHOCTHOTO M | MEKIMYHOCTHOTO M | MEXIMYHOCTHOT
npoeCCHOHAILHOT | OOIICHHUS: npo¢eCCHOHANBHOT | MPO(ECCHOHATBHOT | O 17§
0 o0meHus: - HEBHUMATEJBHO | 0 OOIIEHUS: 0 o0meHus: npodeccuoHaNb
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-BHUMATEILHO
CIIylIass M TBITasICh
MOHATh CYTh HJCH
JIPYTHX, JaXe €CIU
OHHM MPOTHBOPEYAT
COOCTBEHHBIM
BO33pPCHUSM;

- yBaXKkast
BBICKA3BIBAHUS
JIpPyTHX, Kak B
TUTAHE COJICPIKAHUS,
TaK U B IIIAaHE
hopMET;

- KPUTHKYS
apryMeHTHPOBAHO

CITyIIast ¥ HE MBITAsICh
MOHATh CYTb HUJIEH
JIPYTHX, Jaxe eCclu
OHH TPOTHUBOpPEYAT
COOCTBEHHBIM
BO33PCHHSIM;

- HE yBaXKkas
BBICKA3bIBAHUS
IPYTHX, KaK B IIaHEe
COJICP)KaHUsl, TaK U B
riaHe GpopMer;

-HE KPUTHKYS
apryMEHTUPOBAaHO H
KOHCTPYKTHBHO, HE
3a7eBas YyBCTB

-B € IMHUYHBIX
CIydasx
BHUMATEILHO
Clymiasi U TBITasICh
MOHATh CYTh uAEH
JIPYTHX, JaXe ecln
OHH TIPOTHBOPEYAT
COOCTBEHHBIM
BO33PCHHSIM;

- HE 3HAYNATEJILHO
yBaXKkas
BBICKa3bIBaHMS
JIPYTHX, KaK B TUTaHE
COJICpKaHUs, TaK U
B I1aHe ()OPMET;

-8 OOJBIIMHCTBE
CIy4acB
BHUMATEILHO
CIIylIasi ¥ TBITAsICh
MOHATh CYTh HIEH
JIPYTHX, Naxe eCcIu
OHH TIPOTUBOpPEYAT
COOCTBEHHBIM
BO33PCHHSIM;

- B OoJbIIOH
MepeyBaxas
BBICKa3bIBaHHS
IpyTHX, Kak B
ILIaHE
colepXKaHus, TaK H

HOT'0 OOIICHHUS:
-IIOCTOSIHHO
BHUMATEILHO
ciytas U
IBITAsACh ITOHATH
CyTh unen
IpYyTUX,  JaxKe
eciu oHU
MIPOTUBOpEYAT
COOCTBEHHBIM
BO33PCHUSM;

- CYIIECTBEHHO
yBaXKas
BBICKA3bIBAHUSA
JIpYyTuX, Kak B

U KOHCTPYKTUBHO, | IPYTHUX; -3MHM30UYECKH B IU1aHE (JOPMBI; IUIaHe
He 3ajieBasl YyBCTB | - HE aalTUPYs. pedb | KPUTUKYS - TMEepUOJUYECKH | COIEepKaHus,
JPYTHX; U S3bIK JKECTOB K | apryMEHTHPOBAHO U | KPUTUKYS Tak U B IUIaHE
- aanTHPYS! PeYb M | CUTyalHsIM KOHCTPYKTHBHO, HE | apryMEHTHPOBaHO | (OpMBI;
A3BIK  JKECTOB K | B3aUMOJIEHCTBUS 3azeBas YYBCTB | U KOHCTPYKTHUBHO, | - BCerjaa
CUTYaIUsIM JIPYTHX; He 3ajJieBas YYBCTB | KPUTHKYS
B3aUMOJCHCTBUS -c omKOKaMu | OPYyTHUX; apryMeHTHpOBa
auanTUpys pedb U | -C ONpPENENICHHBIMU | HO u
S3BIK  XKECTOB K | MIOTPEHIHOCTSIM U | KOHCTPYKTHBHO,
CUTYyaLusIM ananTUpys pedb U | HE 3a1eBast
B3aUMOJICHCTBUS S3BIK  XKECTOB K | YyBCTB IPYIUX;
CUTYaIUsIM - MIPaBUIIBLHO
B3aMMOJECHCTBUS aJanTupys pedb
U SI3BIK )KECTOB K
CUTYaIUsIM
B3aMMOZCHCTBU
s
N-5vk-4 — | He BBITIOTHSAET | Y AOBIETBOPUTEIBH | XOPOIIO OTnnuHO
Brmonnser TepeBoJ] 0 BBITIOJHSIET | BBITIOJHSET BBITIOJTHSIET
MepeBoJ] npoQeCCHOHAIBHBIX | IEPEBO/] MepeBoJ] MepeBo]
npodecCHOHAIBHBI | TEKCTOB ¢ | mpodeccroHadbHbl | podeccHoHaNbHBl | MpodecCHoHaNb
X TEKCTOB ¢ | mHOCTpaHHOrO (BIX) | X TEKCTOB cl|x TEKCTOB C | HBIX TEKCTOB C
WHOCTPAHHOTO (BIX) | sI3bIKA(ax) Ha | HTHOCTPaHHOTO (BIX) | MHOCTPAHHOTO (BIX) | MHOCTPAHHOTO
sI3bIKA(ax) Ha | TOCYIapCTBEHHBIH sI3bIKa(ax) Ha | sA3bIKa(ax) Ha | (bIX) s3bIKa(ax)
rocyJapcTBeHHbId | si3blk  P® u  C | TOCyAapCTBEHHBIM | FrOCYJapCTBEHHBIA | HA
s3Ik PO ® c | rocyaapcTBEHHOIO) s3slk PO wu c|smpik PO wu ¢ | rocyaapcTBeHH
TOCyJIapCTBEHHOT0) | SI3bIKa P® Ha | rocynapcTBEHHOIr0) | TOCyIapCTBEHHOTO) | bIif sA3bIK PD 1 ¢
SI3BIKA P® wna | mHOCTpaHHBIH(BIE) SI3bIKA P® mHa | s3p1Ka P® Ha | rocygapcTBeHHO
WHOCTpaHHbIH(bIe) | S3BIK(M) WHOCTpaHHbI(ble) | MHOCTpaHHBIH(BIE) | ro) si3pika PO
A3BIK (1) SI3BIK (1) SI3BIK (1) Ha
WHOCTPaHHbIH(BI
€) SI3bIK(1)
3HaAmM®s.
- TOKyMEHTHPOBAHHE MPOIlecca YIIPABICHUS  PUCKAMHU B paMKaX OTAEIbHBIX OU3HEC-
IMponecCoB;
- METOAMKY aHaIH3a yIpaBlieHYecKoi HH(POPMAIIUU MPU PEIICHHH TPOU3BOICTBEHHBIX
3a1a4;

- TIOPSIOK  JOKYMEHTAJIBHOTO O(GOPMIICHHS PELICHUH B YIpaBJIEHUH ONEPaLlMOHHOM
(MpOU3BOICTBEHHOI) NEATENLHOCTH OpraHU3alui;
— METO/bl IOMCKA, aHAJIN3a U UCIOJIb30BaHUSI HOPMATUBHBIX U IPABOBBIX IOKYMEHTOB B
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CBOCH MpodeccuoHANIBHON NeATeTbHOCTH,
- JIeNOBYI0 KOMMYHHUKAIIMIO B YCTHOM M MUCHbMEHHOHW (popmax Ha rocyqapCTBEHHOM
sa3pike Poccuiickoit @enepannv 1 ”HOCTpaHHOM(BIX ) sI3bIKE(aX)

Ymems:

- TOKYMEHTHPOBATh IPOLIECCHI YIPABICHUs  PUCKAMHU B PAMKaxX OTAEIbHBIX OU3HEC-
IIPOLIECCOB;

- MPOBOJMTH aHAJIHU3 YIPABICHYECKON MH(DOPMAIK IPU PELIEHUH TPOU3BOACTBEHHBIX
3a/1a4;

- NPOBOJUTH IIOMCK, aHAJIU3 U UCIIOJIb30BaHNE HOPMATUBHBIX U IIPABOBBIX JIOKYMEHTOB
B CBOCH NMPOQeCcCCHOHATBHOMN AITeITbHOCTH;

- OCYILIECTBIISATh JETIOBYI0 KOMMYHHUKAIIMIO B YCTHOH M NHUCbMEHHOW (opmax Ha

rocynapcTBeHHOM si3bike Poccuiickoit deaepanuu 1 MHOCTpaHHOM(BIX) si3bIKe(ax)

enademn.:
- HaBBIKAMU ITOKMCKA, aHAJIM3a U UCTI0JIh30BAHUSI HOPMATHBHBIX M IIPABOBBIX JIOKYMEHTOB
B CBOEH MPO(PECCHOHAIBHON JEATEILHOCTH;
- HaBBIKaMHU JOKYMEHTAJIBHOTO O(QOPMIICHUS PEIICHUN B YIPABJICHUU OTCPAIMOHHON

(MIpOU3BOACTBEHHOMN) JEATENIBHOCTH  OpraHu3aluid MpU  BHEIPEHUU  TEXHOJIOIMYECKHX,
IPOJAYKTOBBIX MHHOBAIMN UM OPraHU3allMOHHBIX U3MEHEHUH;

- CIIOCOOHOCTBIO OCYHIECTBIIATH JIETOBYI0O KOMMYHHUKAIIMIO B YCTHOM W MHCbMEHHOMN
dbopMmax Ha rocynapcTBeHHOM si3bike Poccuiickoii @enepariii 1 HHOCTPAaHHOM(BIX) SI3bIKE(ax).

3.1. MaTpuua cooTHeceHHs TeM/pa3/ieI0B y4eOHO JTUCHHUILINHBI (MOLYJIs1)
1 GopMHpPYeMbIX B HUX YHHBEPCATbHbIX KOMIIETEHIIH I

Komnerenunn
Pazngensl, TeMBI JUCITUTITHHEI Ob6mee
YK-4 KOJIUYECTBO
KOMIIETEHITUI

1. Cucrema opraHU3aIMOHHO-PACTIOPITUTENLHOW JOKYMEHTAIINN X 1
Tema 1. CyurHoCTs M OCHOBHBIE MTOHSTHS COBPEMEHHOTO X 1
JIEJIONPON3BOJICTBA
Tema 2. YHuuuypoBaHHas cucTeMa OpraHU3alliOHHO- X 1
pacHOPSANTENHHON IOKYMEHTAITHH.
Tema 3. TIpaBuna opopMIIEHHS OCHOBHBIX BUJIOB OpraHU3aIMOHHO- X 1
pacHopsIANTENbHBIX JOKYMEHTOB

I1. OpraHu3arrioHHO-paCIIOPATUTENbHAS TOKYMEHTAITUS X 1
Tema 4. KagpoBoe einonpon3BoaCTBO X 1
Tema 5. Oprann3anroHHas U pacopsSAUTEIbHAS JOKYMEHTAIH X 1
Tema 6. CnpaBouHO-HH(pOPMaLIMOHHAs JOKyMeHTalus. [lenoBoe nucsmo. X 1
Tema 7. JoKyMEHTUPOBAHUE IESITEIHLHOCTH KOJUIETHAJIbHBIX OPraHOB X 1
I11.Opranuzanys  AETONPOM3BOACTBA HAa NPEANPHITHH. ApPXHUBHOE X 1
XpaHEHHUE JOKYMEHTOB.
Tema 8. Opranmsaius AeTONpoOW3BOJCTBa Ha mpemmpustuu. Cryxoa
JOKYMEHTAIIHOHHOTO 00ECIeUeHnsI yIPaBIeHUd B CHCTEME YIPaBICHUS X 1
pENNPUITHEM
Tema 9. OpraHuzanus 3JIEKTPOHHOTO JTOKYMEHTO00OpOTa. ApPXHBHOE X 1
XpaHeHHe JOKYMEHTOB




4. CTpyKTYypa H coepkaHue JUCHUILIUHBI (MOYJIs1)

OO0m1as TpyA0€MKOCTh JUCIUIUIMHBI COCTABIISIET 3 3a4eTHbIe euHUIbI, 108 akaa. 4acos.

4.1. O0beM TUMCHUILVINHBI U BUABI Y4eOHO# padoThl

Tabmuua 1 - O6beM AUCHUIITUHBI U BUBI y4eOHON pabOTHI

KonunuectBo akaza. yacos

110 OYHOMN 10 OYHO- 10 3204YHOMU
B sanstuii dbopme 32049HOUN dopme
o0ydeHus dhopme o0ydeHus
(3 cemectp) oOy4JeHus (4 xypce)
(3 cemectp)

OO01mmast Tpy10eMKOCTh TUCIIUTUTHHBI 108 108 108

KonTaktHas pabota oOy4aromuxcs ¢ 48 48 12

IperojaBaTeieM, T.4.

AyIUTOpHBIE 3aHATHS, B T.4. 48 48 12
JICKITUU 16 16 6
NPAaKTUYECKHUE 3aHATHS 32 32 6

CamocrosTenbHas paboTa, B T.4. 60 60 92

nmpopaboTKa yueOHOro MaTepuaia
M0 TUCIUILIMHE (KOHCIIEKTOB 15 15 23
JEKIHiA, y4eOHUKOB, MAaTEPHAJIOB
CETEBBIX PECYpPCOB)
MOJITOTOBKA K MTPAKTUICCKIM
3aHATUSAM, KOJJIOKBUYMAaM, 3alUTe 15 15 23
pedepara
BBITOJHEHNE HHIUBHYATIBHBIX 15 15 23
3a1aHui
MOJTOTOBKA K cl1aue MOJTyJs
(BBITIOJIHEHUE TPEHUPOBOYHBIX 15 15 23
TECTOB)
KoHTtpouns - - 4
Byt uTOroBoro KOHTpOJISI 3a4eT 3a4eT 3ayer
4.2. Jlekuuu
Pa3gen muCHUMIIIMHEL, TEMBI JICKITUH U UX OO0beM B akaj.uacax dopmupye
COJACPIKAHUC O4YHas Ouno- 3aounas MBIC
dhopma 3a04Hast ¢dopma KOMIIETEHI]
o0yueHus dbopma o0y4eHus un
0o0yJeHMs
|.Cucrema OpraHn3alilMOHHO-

PaAcCiopAAUTCIbHOU JOKYMCHTAIIUN

1.1. CymHOCTb U OCHOBHBIE MOHATHS

COBPEMEHHOTO JISIIONPOU3BO/ICTRA.

YHupUuUpoBaHHas cCUCTEMA 4 4 VK-4

OpTraHU3aIMOHHO-PACTIOPS AU TEITHLHOM

JTIOKYMEHTAIIH.

1.2. IIpaBusna opopmiIeHUs] OCHOBHBIX 2 2 VK-4




BHJIOB OpTraHU3aI[MOHHO-
pacnopsIINTENbHBIX TOKYMEHTOB

1. Opranuzarus paboOThI C TOKyMEHTaMU

1.3. KanpoBoe 1e101pou3B0JICTBO

YK-4

1.4. Opranu3anvoHHas u
pacnopsiiuTeNIbHAs TOKYMEHTALIHS

YK-4

1.5. CipaBouHO-UH(pOPMAITMOHHAS
noKkymeHTalus. JlJoOkyMeHTUpOBaHHE
JeSITeNIbHOCTH KOJUIETHAIbHBIX OPTaHOB.

VK-4

I11.Opraam3arus JIEJIOTIPOU3BOICTBA Ha
MPEIIPUSITHH. ApXUBHOE XpaHCeHUE
JIOKYMCHTOB

1.6. Opranuzanus JIeI0NpPOU3BOJICTBA Ha
NpEeANPUITHH.

YK-4

1.7. Cyx0a JIOKYMEHTAITMOHHOTO
o0OecriedyeHusT YOpaBIEHUS B CHCTEME
yIpaBJICHUS] OpraHU3aIueH.

YK-4

UToro

16

16

4.3. llpakTHyecKue 3aHATUs

Pazgen mUCHMIIIMHEL, TEMBI JICKITUM U UX
coepxKaHue

O0BeM B akaj.yacax

OYHasa

tdhopma
o0yueHust

OuHo-
3a04Hast
dhopma
00yueHus

3aouHas

¢dopma
o0yueHus

®opmupye
MBIE
KOMIIETEHI]
5041

I.Cuctema opranu3anmoOHHO-
pacnopSIUTENILHON JOKYMEHTAUH

1.1. CymHOCTb ¥ OCHOBHBIE MTOHSATHUS
COBPEMEHHOTO JICJIONPOU3BO/ICTBA.
YHudunupoBaHHas cucreMa
OpraHU3aIMOHHO-PACTIOPSTUTETHLHON
JIOKYMEHTAIUU.

VK-4

1.2. TTpaBuna opopmieHUsI OCHOBHBIX
BUJIOB OPTaHU3alMOHHO-
pacTOpSANTEILHBIX JIOKYMEHTOB

VK-4

I1. Opranuzanus padoThl C JOKYMEHTaMH

1.3. KagpoBoe nemonpon3BoacTBO

YK-4

1.4. OpranuzanuoHHas u
pacnopsAuTeNnbHas JOKYMEHTAIIHS

VK-4

1.5. CnpaBoyHO-UH(pOPMaIIMOHHAS
JNOKyMeHTaus. JlokyMeHTHpOBaHHe
JEeSITeTbHOCTH KOJJIETHAIBHBIX OPTaHOB.

VK-4

I11.Opranmn3zamus JIEJIOTIPOU3BOJICTBA Ha
MIPEATIPUATHH. ApxuBHOE XpaHeHue
JIOKYMEHTOB

1.6. Opranuzanus JIeJ0NpOU3BOJICTBA Ha
TIPETPUSATHH.

VK-4

1.7. Cnyx6a JIOKYMEHTAllHOHHOTO
o0OecrieueHusT YOpaBlIEHUS B CHCTEME
YIpaBJIEHUS] OpraHU3alHe.

VK-4

UTOIro

32

32




4.4. CamocrosiTtesqibHasi padoTa 00y4aronuxcs

O0BeM aK.4yacoB

OYHO- 3a04Hast
. YHast
Paznen aucuumimHb Bun camocrositensHOM paboThI ; a 3209HAs dopma
opMa
dhopma 00y4ieH
oOy4deHus
oOydeHus ust
[TpopaboTka yueOHOrO MaTepuaa
MO JTUCHUIUTUHE (KOHCTIEKTOB 5 5 8
JeKIHHA, y4eOHUKOB, MaTEPHUAIOB
CETEBBIX PECYpPCOB)
1. Cucrtema
[ToaroToBka K NpakTUIECKUM
OpraHU3alMOHHO-
. 3aHATHSAM, KOJZIOKBHYMaM, 3aIIUTe 5 5 8
pacnopsAuTeIbHON
pedepara
JOKYMEHTAIH
Brinonnenre HHIUBUTYaTbHBIX 5 5 8
3a1aHUM
[ToaroroBka K cravye MOIYIIs
(BBIIIOJIHEHUE TPEHUPOBOYHBIX 5 5 8
TECTOB)
[TpopaboTka yueOHOrO MaTepuaa
M0 TUCHUIUTHHE (KOHCTIEKTOB 5 5 3
JeKIHiA, y4eOHHKOB, MaTEPUAIOB
CETEBBIX PECYPCOB)
[ToaroroBka K MPaKTUYECKUM
2. Opranu3zanus paboThI ¢
3aHATHAM, KOJUIOKBUYMaM, 3aIiTe 5 5 8
JIOKyMEHTaMHu
pedepara
BeinonneHre HHIMBUTYaTbHBIX 5 5 3
3a/1aHui
[ToaroroBka k cravye MOTYIIs
(BBIMIOJTHEHUE TPEHUPOBOUHBIX 5 5 8
TECTOB)
[TpopaboTka yueOHOTrO MaTepuaa
MO TUCIHUIUTHHE (KOHCTIEKTOB 5 5 7
JeKIHiA, Y4eOHHKOB, MaTepPHajIOB
3. Opranuzanus CETEBBIX PECYpPCOB)
nenonpou3BojacTBa Ha | [loAroTroBKa K MpakTUYECKUM
MpEeANPUATHH. 3aHATHSIM, KOJUIOKBUYMaM, 3aIllUTE 5 5 7
ApXUBHOE XpaHEHHE pedepara
JIOKYMEHTOB BeinonneHe HHIMBUIYaTbHBIX 5 5 7
3aJaHui
MOJITOTOBKA K CAa4e MOIYJIS
(BBITIOJIHEHUE TPEHUPOBOYHBIX 5 ) 7
TECTOB)
Kontpons - - 4
Htoro 60 60 92

HCpC‘-ICHL y"IC6HO'MCTOILI/I‘lCCKOFO obecreueHust JIJISI CAaMOCTOSITEIbLHOM pa6OTBI IO JUCIHUIIIINHEC!
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[lepeyeHp y4yeOHO-METOIUYECKOTO OOECHEUEHUsT sl CaMOCTOSITEIbHOH paboThl 1O
JTUCIUIINHE!

1. ITonosa, B.b. Merogudecknue peKOMEHAALMH 10 BBIIOJHEHUIO CAMOCTOSITEIIBHON
paboTel oOyuaromuxcs (pedeparoB, dcce, NOKIATOB M Ap.) IS HAMPABICHUA MOATOTOBKHU
MHCTUTYTAa SKOHOMUKHM U YIPABJICHUSA. YTB. NPOTOKOJIOM Yy4eOHO-METOJUYECKOTO COBETa
yauBepcuteta NelO ot 24 urons 2021 r.

4.5.Conep:kanue pas3iesioB TUCUMIIIMHBI (MOTYJIA)
Paznen |. Cucrema oprarusanmonno-pacopsauTeTsHOM JOKyMEHTAIHH

Tema 1.1. CymHOCTP M OCHOBHBIE IIOHATHS ~ COBPEMEHHOIO JAEIONPOM3BOACTBA.
YHuuurpoBaHHas CuCTeMa OpraHU3aIl[OHHO-PACIOPSAUTEIBHON JOKYMEHTAI[IH

Jlenonpon3BoACTBO Kak (YHKIHUs yhpaBicHHs. YHUPUKANUSA W CTaHAAPTU3ALUS
nokymeHnToB. Knaccudukamus pokymeHnToB. HopmaTuBHO-MeTOAMYECKHE JIOKYMEHTBHI IO
JOKYMEHTHPOBAHUIO YIIPABICHYECKON JESTEILHOCTH M OPTaHU3alMH Pa0OTHI C JOKYMEHTaMH.
HcTopuueckuie aclieKThl pa3BUTHsI IEIONPOU3BOACTBa B Poccum.

CraHoBneHne yHU(UIUPOBAHHOH CHCTEMBI OPTraHU3ALUOHHO-PACTIOPSIUTEIHHON
nokymentanuu B Poccun. Ilonatue pekBusuta pokymenta. OdopmieHHe OTAETbHBIX
pekBU3UTOB MOKyMeHTOB B cooTBeTcTBUM ¢ ['OCT P 7.0.97-2016 «Cucrema craHgapTOB IO
uH(popMaluu, OUOIUOTEUHOMY U HM3JaTeNbcKoMy feny. OpraHu3alioHHO-pacopsAUTEIbHAS
JnokyMeHTarus. TpeboBanus K 0OPMIICHUIO JOKYMEHTOB).

OcyiecTBieHre JAENOBOW KOMMYHUKAIIMM B YCTHOM M MUChMEHHOW ¢opMax Ha
rocynapcTBeHHOM si3blke Poccuiickoit denepanuu 1 HHOCTpaHHOM(bIX) sI3bIKe(ax).

Tema 1.2. IIpaBuna opopmIIeHHSI OCHOBHBIX BHJIOB OPTaHN3allMOHHO-PACTIOPSAUTEIHHBIX
JIOKYMEHTOB

OcHOBHBIE  TpeOOBaHMS, TPEABABISEMBIE K  COCTABICHHIO  YIPaBICHYECKOM
nokymenrtanuu. ®opmatsl nucra. Pasmeps! noneil. Hymepauus crpanuu. biaanku opranuzanuu:
0JIaHK TIMChbMa, OJIaHK BUIA JIOKYMEHTA, OJIaHK JOJDKHOCTHOTO Jjiuia. OCOOEHHOCTH COCTaBICHUS
OTJIENIbHBIX BUJIOB JIOKYMEHTOB. VcIio/ib30BaHNE OTTUCKA [T€YaTH MPHU 0(POPMIIEHUHU TOKYMEHTOB.
[TpumeHenne HHGOPMAITOHHBIX TEXHOJIOTHH TP MOATOTOBKE JJOKYMEHTOB. JlOKyMEHTHpOBaHHE
npoliecca yHpaBieHUs puUcKaMHu. TpeOoBaHUS K 00ECHEUeHUI0 COXPaHEHUs KOMMeEpYecKon
TaHBI.

OcymiecTBieHue [Jel0BOM KOMMYHUKAllMM B YCTHOW M NHCbMEHHOW (Qopmax Ha
rocynapcTBeHHOM si3bike Poccuiickoit denepanuu 1 HHOCTPaHHOM(BIX) sI3bIKE(ax).

Paznen I1. Opranuzanus paboThl ¢ TOKyMEHTaMU
Tema 1.3. KagpoBoe 1e10mnpon3BoacTBO
CoctaB u Buasl JokyMeHTOB. [lopsnox odopmieHus U HOpMaTHUBHBIE TpeOOBaHUS K
KaJIpoBON NOKyMeHTauuu. IIpunanue noxkymeHTaMm FOpUANYECKON Cuibl. JlOKyMEHTHpOBaHUE
Ipoueaypsl MpHeMa, MepeBoJia, YBOJIbHEHHsI paOOTHUKOB. ABToOMOrpadus. XapakTepuCTHKA.
JInynblii TUCTOK 10 y4eTy Kaapos. Pestome. JInunoe neno. TpynoBast KHUKKA.

JIOKyMeHTHUpOBaHUE MPEAOCTaBICHUS] OTIYCKOB, HampaBjieHHs paOOTHHKA B
KOMaHJIUPOBKY, O(opmiieHHe MOoOoIIpeHuid U B3bIcKaHuM. [IpuMeHeHne HHGOPMAIIMOHHBIX
TEXHOJIOTH.

JIOKyMEeHTaIlMOHHBINH aHaIN3 (PUHAHCOBO-XO3IHCTBEHHOM AEATENbHOCTH U YIPaBICHHE
pUCKaMH B COOTBETCTBUHM C HOPMAaMHU KOPHOPATHUBHOW KYyJIbTYphl. AHAIU3UPOBATh WU
KjIaccupuupoBarh O60ibIod 00beM HMHpOpManuu. TpeGoBaHus K 00ECIEUEHUIO0 COXpaHEHHUs
KOMMEPYECKOU TANHBI.

OcymiecTBieHue Jel0BOM KOMMYHUKAllMM B YCTHOW M NHCbMEHHOW (Qopmax Ha
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rocyapcTBeHHOM si3bike Poccuiickoit deaepanuu u HHOCTpaHHOM(BIX) sI3bIKe(ax).

Tema 1.4. Opranu3zanimoHHas U pacropsIuTeNbHAs JOKyMEHTALUs
OpraHu3anyvoHHBIE JOKyMEHTHI (YCTaB, YUYPEIUTENbHBIA JIOrOBOpP, IIOJIOKEHUE O
OPEANPUSTHH, TIOJIOKEHHE O CTPYKTYpPHOM TOAPA3ACICHUH, TOJDKHOCTHAS WHCTPYKIIHA,
periiaMeHT, INTaTHOE pachmucaHue | JAp.). PacrmopsanTenbHble JTOKYMEHTHI (IpUKa3,
pacropsbKeHue, yKa3zaHue, pelieHue, ykas, nocranonienue). Mcmnonp3oBanue nHGOpMaIOHHBIX
TEXHOJOTUH NpHU pa3paboTKe W TPOEKTHPOBAHHM OPTraHM3ALMOHHBIX M PAaCHOPSIUTEIbHBIX
JIOKYMEHTOB.

AHanu3  ympaBieHYecKOM  MH(pOpManmMu MpU  TOATOTOBKE M YTBEPXKICHUHU
OpPraHU3alMOHHON M PACHOPSAUTEIBHON JOKYMEHTAMU. AHAJIU3UPOBATh U KIacCU(DUIIMPOBATH
OonbIoi 00beM nHpopMarmu. TpedoBaHMs K 00ECTIEYCHUIO COXPAHEHNST KOMMEPUECKON TaiiHbI.

OcymiecTBieHne JelI0BOH KOMMYHUKAllMd B YCTHOW M NHCbMEHHOW Qopmax Ha
rocyapcTBEHHOM si3bike Poccuiickoit @enepanyu 1 ”HOCTpaHHOM(BIX) S3bIKE(aX).

Tema 1.5. CripaBouHO-UH(pOpMaNIMOHHAS JOKyMEeHTaIus. JleroBoe mucbMo.
JIOKyMEHTUpPOBaHUE IE€ATEIbHOCTU KOJIJIETHAJIbHBIX OPTaHOB

JlenoBoe mucbMo. PexBu3UTHI AenoBoro mucbMa. Knaccudukanus IeNOBBIX IHCEM:
MPOCKOBI, TapaHTUHHBIC, COTIPOBOIUTEIbHBIC, MHPOPMAIMOHHBIE, ITUPKYIISPHBIC, HATTOMUHAHUS,
MOJATBEPXKJICHUS, MPUTJAIICHUs, 3anpockl U OTBeThl. Kiaccudukaims KOMMEpUYECKUX IMHCEM:
3ampoc W OTBET, oepra W OTBET, pekiamanus (mpereH3us) u oteeT. [IpaBuna odopmieHus
nenoBoro nuckMa. CTpykTypa, cTanaapTHbIe (hpa3bl U BeipaxkeHus. Kiuiie B 1e10B0M niepemnucke.
TpeboBaHMs K A3BIKY M CTUIIIO M3JIOKEHUS. BelneHne nepenucky BHYTPH OpraHU3allii: CIPaBKH,
JIOKJIaTHbIE 1 OOBSICHUTEIIBHBIE 3alICKH, aKThI, IPOTOKOJIBL. DTUKET JICIIOBOTO MHChMA.

Hcnonp3oBanre HHPOPMAMOHHBIX TEXHOJIOTUI NPH COCTABIICHUH, PETHCTPALIIN M OTIPaBKe
JICJIOBBIX ITUCEM.

[TonroroButenbHas paboTa K MPOBEACHHUIO COOpaHUH W JPYrUX MPOTOKOJIBHBIX
MEPONPUITHIA B OpraHMU3alMH: COCTABICHUE SIBOYHOTO JIMCTA, BHIPAOOTKA MOBECTKU [HS,
COCTaBJICHUE NPOrpaMMbl IPeObIBaHMSI JIeeralui, INIAHUPOBAaHUE U KYJIbTYPHBIX MEPONPUSATHUH,
nonapku. CocraBieHre MpoTokoia. Beimucka u3 mpotokona. [lpuMenenrne MHPOPMAIIMOHHBIX
TEXHOJIOTH.

AHanu3 ymnpaBlieHYeCKOW HH(POpPMAIMH TPU TOATOTOBKE W YTBEPKICHHH CIPABOYHO-
MH(OPMALlMOHHON JOKyMeHTanuH. JIOKyMEHTHpOBaHUE Mpolecca YIPaBIEHUS PUCKaMH IMPU
paboTe ¢ ympaBJIeHUYECKMMH IOKYMEHTaMH. AHaIU3UpOBaTh W KIacCU(PHUIMPOBATH OOJNBIIONMN
00beM nndopmanuu. TpeboBaHus K 00€CTICUEHUIO COXPaHEHUSI KOMMEPUYECKOMN TailHBI.

OcyiecTBiieHre JAENOBOM KOMMYHUKAIlMM B YCTHOM M THUChMEHHOW ¢dopMax Ha
rocynapcTBeHHOM si3bike Poccuiickoit denepanuu 1 HHOCTPaHHOM(BIX) sI3bIKe(ax).

Paznen I11. Opranusanus 1en0onporu3Bo/CTBA Ha MPEIPUATHH.
ApXHUBHOE XpaHEHHE JOKYMEHTOB
Tema 1.6. Opranuzanus AeI0NpPOU3BOACTBA HA IPEAIPUATHN

IIpuem u mnepBuyHas oOpabOTKa BXOAAIIMX JOKYMEHTOB. Perucrpamusi JOKYMEHTOB.
Perucrpanuonnsie ¢opmbl U uX 3anoiHeHue. OOpaboTka MCXOAANMX TOKYMEHTOB. Cpoku
UCIIOJTHEHUS TOKyMEeHTOB. KynbTypa paboThl ¢ TOKyMEHTaMu Ha pabodynx MecTax.

ITonsatue nokymeHT00060p0oTa. OCHOBHBIE 3TANBl JOKYMEHTOOOOpOTa. [Ipuem u nepuuHas
00paboTKa BXOAAIMIMX JOKYMEHTOB. Peructpanus 1oKymMmeHToOB. Perucrpannonssie GopMbl U UX
3anonHeHne. OOpaboTKa UCXOAAIIMX TOKYyMEHTOB. CpOKHU MCIIOTHEHUS JOKYMEHTOB.

OcHoBHblE TpeOOBaHHSA K CpPEJICTBAM M CHUCTEMaM »3JEKTPOHHOTO JIOKYMEHTOOOOpOTa.
3aKOHOAATEIbHOE U HOPMAaTUBHO-METOIMUYECKOE PETYIMPOBAHUE HCIIOIb30BAHMS 3JIEKTPOHHBIX
JOKYMEHTOB M 3JIEKTPOHHO-IIM(PpoBoil moanucu. (OCOOEHHOCTH COCTaBICHMS 3JEKTPOHHBIX
JOKYMEHTOB. ABTOMaTH3a1sl KOHTPOJISA HAJl XOI0M UCIIOJIHEHUS JOKYMEHTOB. Vcnonb3oBanue u
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npuMeHenne HTepHET-peCypCoB.

CoBpeMEHHbIE CHUCTEMBl aBTOMATH3allMU JEJIONPOU3BOJACTBA U JOKYMEHTOOOOpOTa:
EB®PAT-/lokymentoobopot. MHpopmanmoHHO-cripaBoyHble cucTeMbl: KoHCynbTanT, ['apaHT.
Kputepuu Bb100pa aBTOMaTU3UPOBAHHBIX CHCTEM.

HopmatuBHO-MeTOJMUeCcKast JOKYMEHTAIHS [0 apXHUBHOMY Jieny. 3akoH «O0 apXHMBHOM
nene B Poccuiickoit @enepanumny. Homenkiatypa nen u mopsiiok padotsl ¢ Hell. @opMupoBaHue
nen. Xpanenue nen. I[Ipumenenne nHOOPMAIIMOHHBIX TEXHOJIOTHIA.

JIOKyMEHTUpOBaHME  IIpollecca  YNPaBICHHUS ~ PUCKaMM  OPU  OpraHU3aluu
JIEJIONPOU3BO/JCTBA HA MPEANPUATUU. AHAIU3 YNPaBICHUYECKOW JOKYMEHTAllMU BXOJAIIEH U
UCXOJAIIeH JIOKYMEHTAalUWW. AHaIM3upoBaTh M KilacCUPUUMPOBATH OOJbIIONH  00beM
uHpopmanuu. TpeGoBaHus K 00ECTIEYCHUIO COXPAHEHUS KOMMEPYECKOH TaitHbI.

OcyIiiecTBiieHHE [I€JIOBOM KOMMYHHMKAIlMM B YCTHOM M TNHCbMEHHOW (opmax Ha
rocyapcTBeHHOM si3blke Poccuiickoit deaepanuy 1 HUHOCTPaHHOM(BIX) sI3bIKE(ax).

Tema 1.7. Cnyx0a TOKyMEHTAIIHOHHOTO O0ECTICUECHHUS YIIPABICHHS B CUCTEME YIIPABICHUS
IPEANPUATHEM
Ponb u Mecto ciyxObl TOKYMEHTAlMOHHOI'O OOECIEUEHUsl YIpPaBIEHUS B CUCTEME
ylpaBjIeHUsl opranuzauueil. BzaumopeilicTBue ciyxObl JeI0NPOU3BOACTBA €  JAPYTMMHU
CTPYKTYPHBIMH TIO/Ipa3AeieHHus OpraHu3anui. JloKHOCTHON cTaTyC M (DyHKIMH CIICIIUAIIICTA
CIIy’)KOBl JJOKYMEHTALlMOHHOTO O0ECIeUYEeHHUsl YNpaBIEHUYECKON MAEATeNbHOCTH B CTPYKType
opranuzaiun. Opranuszanus padboyero Mecra.

JIOKyMEHTHUpOBaHME  IIpolecca  YIOpaBJICHHS  PUCKaMU  IIpM  OpraHu3aluu
JIETIONPOU3BOJICTBA HA MPEANPHUATHUA. AHANU3 YIPABICHYECKOW TOKYMEHTAIMM BXOIALICH M
UCXOJAUIeH JOKyMEHTauuu. AHaau3upoBaTb U KiaccuduuupoBaTh OoibLION  00beM
uHpopmanuu. TpeOoBaHus K 00E€CIIEUEHUIO COXPAHEHUSI KOMMEPUYECKOM TaliHBI.

OcymiecTBieHne [Jel0BOM KOMMYHUKAllMM B YCTHOW M NIHUCbMEHHOHW (Qopmax Ha
rocyznapcTBeHHOM si3bike Poccuiickoit denepanuu 1 MHOCTpaHHOM(bIX) si3bIKe(ax).

5. O0pa3oBaresibHbIE TEXHOJIOTUU

[Ipu m3ydeHnn IUCHUILIUHBI (MOAYJs) «/loOKyMEeHTHpOBaHUE YIPABICHUECKON ICATEIHHOCTHY
WCIIONb3yeTCd  HMHHOBAI[MOHHAs  oOpa3oBaTenbHas  TEXHOJIOTUS Ha  OCHOBE WHTETpalyn
KOMIIETEHTHOCTHOIO M JIMYHOCTHO-OPHUEHTUPOBAHHOI'O ITOAXONOB C DJJIEMEHTAMH  TPaJULHOHHOIO
JIEKIIMOHHO- CEMHUHAPCKOI0 U KBa3UNPOo(hecCHOHATBLHOro 00y4YeHHsI ¢ MCIIOJIb30BAaHUEM WHTEPaKTHBHBIX
(bopM IIpOBEICHNUS 3aHSATHIA, UCCIIEIOBATEILCKOM MMPOSKTHOM AEATEIFHOCTH W MYJIbTUMEIUHHBIX YIEOHBIX
MaTepHaAJIOB.

Bun yueOHBIX 3aHATHI dopMa NpoBeACHUS
Jlexumn WHTEpaKkTuBHas ¢dopMa -TIPE3eHTAlUU C
HCIIOJIb30BAHUEM MYJIBTUMEIUNHBIX CPEJICTB
C TIOCJIENYIONUM OOCYKJIEHUEM MaTepuaioB
(JIeK1us —BU3yalIn3aIysl)

[pakTHveckue 3aHATHS WHTEpaKTHBHAs (OpMa— pElICHHE KOHKPETHBIX
3
a
bl
a
q
rad
CamocrosTenpHas paboTa 00yJIaronuxcst coueTaHWe TPATUIMOHHONW (GopMbl (pabota C

y4eOHOW M CIPaBOYHOW JIMTEPATYpOH, M3ydeHUE
MaTepHaIOB WHTEPHET-PECYPCOB, IMOATOTOBKA K
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NPaKTUYECKUM 3aHATUSM U TECTUPOBAHUIO) H
WHTEPAKTUBHOM (hopmbI (BBITIONTHEHUE
WHIWBUAYaTBHBIX u TPYMIIOBBIX
HCCJIEIOBATEIBCKUX MTPOEKTOB)

6. OneHo4YHbIE CpeACTBA JUCHMILIUHBI (MOYJIs1)

OCHOBHBIMU BUJAMU JTUCIMIUITMHAPHBIX OICHOYHBIX CPEACTB MPH (HYHKIMOHUPOBAHUH
MOJyJIbHO-PEHTHHIOBON CHCTEMBI OOYYEHHUs SBISIOTCS: HA CTaJuU PYOEXKHOrO perTHHTa,
dbopMHEpyeMOro Mo pe3yjabTaTaM MOJYJIBHOTO TECTHPOBAHUS — IMHUCHMEHHBIC KOHTPOJIbHBIC
paboThl (KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIC 33/JaHNs); HA CTAJUU IMOOIIPUTEIHLHOTO PEUTHHTA,
(dbopMEpyeMOro 1o pe3yJibTaTaM HallMCaHHs U 3aIUThI peepaToB M0 akTyaabHOU MpoOIeMaTHKe,
OILICHKA OTBETOB OOYYAOIIEroCcsi Ha KOJUIOKBHYMaX, — pedeparhl, KOJUIOKBUYM ; Ha CTaJuU
POMEKYTOYHOTO PEHTHHTA, ONPENEIIEMOro 10 Pe3y/ibTaTaM CIa4d 3a4eTa — TEOPETUYCCKHE
BOMPOCHI, KOHTPOJIMPYIOIIME TEOPETHUECKOE COACpKaHWE yueOHOro Marepuana, U
KOMIIETEHTHOCTHO- OPUEHTHPOBAHHBIC 3aJ]aHUs, KOHTPOJIHMPYIOUINE MPAKTHYECCKUE HABBIKUA U3
pa3IMYHBIX BUAOB NPOPECCHOHATBHON JesTenbHOCTH obydaromerocs mno OOIl manHOTO
HampaBieHUs, (GOpMHpPYEeMbIe TPH  H3YYCHHHU JTMCHUIUIMHBL  «J{OKyMeHTHpOBaHHE
yIPaBJICHYECKOMN IEATSILHOCTHY.

6.1. ITacmopt ¢oHAa  OUEHOYHBIX  CPEICTB no  JAMCUMILIMHE
«JloKyMeHTHPOBaHUE YIIPABJIEHYECKON AeITeJIbHOCTID)

O1neHo4HOe CPEJCTBO
Kog
Ne Konrtponupyemsle TeMbl KORIPOTHPY
n/m emMoi KOJI-
TV CIUATUTHHBI HaNMEHOBAHHE
KOMIIETEHIH BO
u
CylIHOCTh M1 OCHOBHBIE TecToBBIE 3aMaHUs 20
MOHATUS COBPEMEHHOT'O Temsl pedepaToB 7
JIeTTOTIPOU3BOICTBA. Bomnpocs! st 3auera 3
1 YHupUUUpOoBaHHAs cCUCTEMA YK-4
OpraHu3aIMOHHO-
pacropsauTeIbHON
JTOKYMEHTAITUN
[TpaBuna opopmieHus TecroBble 3a1aHus o5
OCHOBHBIX BHJIOB Temsb! pedepaToB 4
2 OpraHu3alMOHHO- YK-4 Bomnpocs! u1s 3auera 3
pacropsIuTeIbHBIX
JOKYMEHTOB
TecToBble 3anaHus 10
3 KanpoBoe nenonponsBoactso VK-4 TeMbI pedepaton 3
Bomnpocsr myist 3aduer 3
Opranusaunonnas u TecToBrIe 3aMaHus 10
4 pacropsanTebHal YK-4 Temsl pedepaToB 4
AOKyMCHTallMA Bonpocs! q1s 3auera 4
CnpaBoyHO-UH(POPMAITMOHHAS TecroBble 3agaHust 15
5 JoKyMeHTaus. Jlenosoe YK-4 Tems! pedepaToB 6
nucbMo. JIOKyMEHTHpOBaHNE Bompocs! uis 3auera 4
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JESITEIbBHOCTH KOJUIETHAIbHBIX
OpraHoB
Opranusanus TecToBble 3a1aHus 10
6 JIEIONIPOU3BOJICTBA HA VK-4 Tembl pepeparos S
IpEeapPUATHHA BOHpOCBI JJIA 3a4€Ta 4
Cnyx0a TOKyMEHTaIlMOHHOTO TecToBbie 3agaHus 10
7 obecrieueHus ynpaBjieHUs B Temsbl peepaTon 6
cucTeMe yrpaBIeHus VK-4 Bomnpock! s 3a4eT 3
OpraHu3anuein

6.2. IlepeyeHb BONIPOCOB /11 3a4eTa

1.  Tlomstue nemonpousBozactsa. (YK-4)

2. Pomp mokymeHTa B pasiMyYHBIX OOJACTSIX AEATENBHOCTH oOOIIecTBa (IIPUBECTH
npumepsi). (OK-1,0K-5,0K-6)

3. Hcropus passutus aenonpousBojactsa B Poccuu. (YK-4)

4, CyniHoCTh yHU(UKAIIMU ¥ CTaHAAPTU3AIMH JOKyMeHTOB.( YK-4)

5. OmpenencHue TrocyJapCTBEHHOW CHCTEMbI JIOKYMEHTAIIMOHHOTO —OOCCIICUCHUS
ynpasienus.( YK-4)

6. 3HaueHue KiaccuUKaIMU ypaBieHueckon nokymenTanuu. (YK-4)

7. TpeboBanusi, npeabsaBiIsAeMble K (hopMmatam JucTa U pazmepam noseid. (YK-4)

8. HopmatuBHO-TIpaBOBbIE JOKYMEHTBI, PETJIaMEHTHUPYIOIINE JEIOTPOU3BOJICTBO
(YK-4)

9. Tpeboanwust k 6iankam ¢ nzodpaxenuem ['ocynapcreennoro repba PO (VK-4)

10.  Cucrema 10KyMeHTOB 110 JtuaHOMY coctaBy. (YK-4)

11. OYHKIMU 1 BUBI OPraHU3alMOHHBIX JOKyMEeHTOB.(YK-4))

12. ®OyHKIMH ¥ BUIBI pacriopsiauTeabHOM JokyMeHTamn. (YK-4)

13. Buibl cripaBouHO-uHGOpMAIMOHHOM JoKyMeHTarun. (YK-4)

14.  Buas! nenoBoii nepenucku. (YK-4)

15. Mepomnpustus 1Mo HOArOTOBKE K COOpaHUIO, COBEIIAHWE U JOKYMEHTHPOBaHHE
JIeATENIbHOCTH KOJUIETHaNIbHBIX opraHoB. (YK-4)

16. Xapakrepuctuka u aBroOuorpagus. CocTaB peKBHU3UTOB, OCOOEHHOCTH
cocrapiienus. (YK-4)

17. Hoknanuele (cnyxeOHble) 3anucku. CocTaB pPEKBU3UTOB, OCOOCHHOCTH

cocrapiienus.(YK-4)

18. Conepxanue JlomkHocTHOM nHCTpykuun. (YK-4)

19. VYcraB, [Ilomoxxenue 00 opranuzanuu, llojgoxkeHne o0  CTPYKTypHOM
nozapasaenenun. (YK-04)

20. JlokymMeHT0000poT. DddekTuBHbIil [oKkyMeHTO000poT. (YK-4)

21.  Cpoku ucnomHeHnus 1okyMeHToB. (YK-4)

22. [MpumeneHne nHGOPMAIIMOHHBIX TEXHOJIOTHIT B opranu3anun. (YK-4)

23. 3amaun ¥ QYHKIMU CITY>KOBI JOKYMEHTALIMOHHOTO0 00ECTeUeHHs B OpraHU3aliH.
(YK-4)

24, Opranuzanus pabodyero Mecta crenuaiucta ciayxosl nenonpousBoacraa. (YK-
4)

25.  DyHKUIUM apXUBHOTO XpaHeHHs JOKyMeHTOB. (YK-4)
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HTOroBbIil peUTUHT MO TUCIUIUIMHE, BKJIIOYAIOMIWA PE3YyIbTaThl TEKYIIECH YCIIEeBAEMOCTH
(pyOexHBIi M MOOIIPUTENbHBIM PEHUTHHI) U OTBETHI Ha 3aueTe (IIPOMEXYTOUHBIN PEHTHUHT),
cocrapiusier 100 6aoB.

IIkaJia OleHOYHBIX CPEICTB
[Tpu GyHKIMOHUPOBAHUH MOTYILHO-PEUTHHIOBOM CUCTEMbI 00yUEHUs 3HAHUS, YMEHUS U

HABBIKH, MPUOOpETaeMble 00YJAIOIUMUCS B TPOIECCE U3YUCHUS AUCIHUILTUHBI, OLICHUBAIOTCS B
PEUTHHTOBBIX Oaiax. YueOHas TUCHMILIMHA UMEET UTOTOBBIN peUTHHT — 100 6ayioB, KOTOPHIiA
CKJIaIpIBaeTCs u3 pyoexxkHoro (40 6aioB), mpoMexyTodHoro — (50 6amioB) U MOOMIPUTEITHHOTO
petitunra (10 6amioB). MToroBas oneHka 3HaHUH OOYYarOIIMXCS MO JUCIUTUIMHE ONPEaeIIsaeTCs
Ha OCHOBaHWUU IIEpEBOJAa MTOTOBOTO pEHUTHMHTa B 5-TH OaUIbHYIO IIKAIy C Y4E€TOM
COOTBETCTBYIOIINX KPUTEPUEB OLICHUBaHHUA. BCe KOMITJIEKTHI OIIEHOYHBIX CPEJCTB (KOHTPOJIBHO-
W3MEPUTEIIbHBIX MaTepPUAIOB), HEOOXOIUMBIX JUIsl OICHKH 3HAHWM, YMEHUHN, HaBBIKOB U (HJIN)
OTBITA JEATEIILHOCTH, XapaKTePU3YIONIUE JTambl (OPMUPOBAHUS KOMIIETCHIIMH B MpOIECcCe
OCBOCHHS AUCIUIUIMHBI (MOAYJs1) MOJIPOOHO MPEACTaBICHB B JOKyMeHTe «DOHJ OLIEHOYHBIX
CPECTB IUCUMILIUHBI (MOIYIIS)».

OneHouHbIe
YpoBHU OCBOEHUSA
— Kputepun orieHuBaHus cpezacTsa
(xoJ1-BO OaIIIOB)
[IponBuHYTHIN — IMOJIHOE 3HAHME YIeOHOTO MaTepraia U3 | TECTOBBIC 3aJIaHUs
(75 -100 GamaoB) pa3HbIX TE€M JUCHUIUIMHBI (MOZYJs) C (30-40 6ai10B);
«32UTEHOY pacKpeITHEM  CyIIHOCTH W  0o0jacTu pedepar
MIPUMCHECHHSI JIOKYMEHTHUPOBAHHUSI (KOJUTOKBUYM)
yIPaBICHUYECKON ACSITENLHOCTH; (7-10 6amnos);
—yMEHHE SICHO, JOTHYHO M TPAaMOTHO | BOIIPOCHI K 3a4ETy
W3JIaraTh W3Y4YECHHBIN Marepual, (38-50 6amioB)
MIPOU3BOINTH COOCTBEHHBIE PA3MBIIIIJICHHS,
JIeNaTh YMO3AKJIIOYEHHS M BBIBOJBI C
n00aBIieHNEM KOMMEHTApUEB, TOSCHEHHH,
000CHOBaHUN, KPUTHUYECKH OLIEHUBATh
mpeiaraeMbie BapuaHThl — PEHICHUHN MpU
JIOKYMEHTUPOBAHUHU yIpaBIeHUYECKON
NeSITeTbHOCTH;
—TpPaMOTHOE odopmieHne
JTOKYMEHTUPOBAHUS yIIpaBJICHYECKOM
JeSITeIbHOCTH TIPU YIIPABICHUHU PUCKAMU B
MIPOU3BOICTBEHHOM IesITeTbHOCTH,
BIIQ/ICHUE COBPEMEHHBIMU TEXHUYECKHUMHU
cpeacTBaMu u WHPOPMAITMOHHBIMU
TEXHOJOTHSIMHU npu MOJITOTOBKE
JIOKYMEHTOB. .
bazoBbrit —3HAaHWE OCHOBHBIX TEOPETHUYECKUX U | TECTOBBIC 3a/IaHUS
(50 -74 6amna) — METOIUYECKUX MOJIOKEHUI o (20-29 6ansoB);
«3aUTEHOY U3YYCHHOMY MaTtepuany, THUTIOBBIX pedepar
METOAUK 00JIBIINHCTBA BOITPOCOB, (KOJIIIOKBUYM)
XapaKTepU3yIOIIUX  JIOKYMEHTHPOBAHHE (5-6 6annoB);
YIIPaBJICHYECKOHN ESTEITLHOCTH; BOTIPOCHI K 3a4eTy
—yMeHHUEe coOuparsb, (25-37 6annoB)
CHCTEMAaTH3MpPOBaTh, AaHAJIM3UPOBATH U
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WHTEPIPETUPOBATH uH(GOPMaLMOHHBIN
Marepual U3 pa3IMYHbIX UCTOYHUKOB IS
JOKYMEHTUPOBAHUS YIPABJIEHYECKOU
JEATEIIbBHOCTH IIPU PUCKAX MPEIIPUATHS;
—BJIaJICHUE npueMamMu
JIOKYMEHTUPOBAHHUS YIIPaBICHYECKON
JEATEIbHOCTH JUIsl YIPaBJICHUSI PUCKaMU B
poun3BOJICTBEHHOM AestenbHocTU ATIK;

[Toporosbiii
(35 - 49 6amoB) —
«3aUTEHO»

—IIOBEPXHOCTHOE  3HAaHUE  CYIIHOCTH
JTOKYMEHTUPOBAHHUS yIpaBJIEHYECKON
NesITeNbHOCTH, JOKYMEHTUPOBaHMS
ynpasieHus puckamu B AIIK;

—yMeHHe OCYILECTBIIATh MIOUCK
uHpOpMAIMY IO TOJTYYEHHOMY 33JaHUIO,
cOOp M YacTMUHBIH aHAIU3 JAHHBIX MPU

TECTOBBIC 33IaHUS
(14-19 6amnoB);
pedepar
(KOJIJIOKBUYM)
(3-4 6amna);
BOIIPOCHI K 3a4eTy
(18-24 6amnoB)

JIOKYMEHTUPOBAHUU KOHKPETHBIX
CUTYaIlMOHHBIX 3a/1a4;
—4aCTUYHOE BIIAJICHUE npueMaMu
JOKYMEHTUPOBaHUS yIpaBiIeHYECKON
JESTETLHOCTH.
Huszkuii (10moporossrii) —HEe3HaHue TEPMHUHOJIOTHH | TECTOBBIC 33JaHUS

(KoMmIIeTeHIIUSI HE
chopmMupoBaHa)
(menee 35 6amnoB) —
«HE 3a4TEHO»

JTUCHUTITUHBI (MOYIIs1); TTPUOIU3UTEIIBHOE
MpEACTaBICHUE O NpPEeIMETe U METOAaxX
TUCHUTIIUHBI (MOAYJIs1); OTPBIBOYHOE, 0€3
JIOTUYECKOU [1OCJIEI0BATEIbHOCTH
W3IIOKeHWE HWHQPOpPMAIMH, KOCBEHHBIM
o0pa3oM  3aTparuBarolleld  HEKOTOpHIC
aCIeKThl IPOrPaMMHOTO MaTepHaa;

— HEyMEHUE co0uparsb,
CHUCTEMAaTU3UPOBATh, AHAIM3UPOBATH U
WHTEPIPETUPOBATH MPaKTUYECKUI
Marepuail U3 Pa3IUYHBIX HUCTOYHHKOB
nHhopManuu JUTSt WJUTIOCTpaIu
TEOPETUUECKUX MOJIOKEHUH;
pa3pabaThiBaTh MPEIIOKEHUS u
MEPOTIPUSITHS o peanu3anuu
pa3paboTaHHBIX MMPOEKTOB U MPOTPaMM;

—He BIIAJICHUE pueMaMu
JIOKYMEHTUPOBAHUS YIPaBJIEHUYECKOU
nestenbHOCTH B AIIK,.

Ha »tomM ypoBHe oOyuarouuiics He
cIoco0eH CcaMOCTOSTENIbHO, 0€3 ITOMOIIH
W3BHE, BOCHPOU3BOAUTH M NPUMEHSATH
MIOJIYYEHHYI0 HH(POPMAIHIO.

(0-13 6amnon);
pedepar
(KOJIIIOKBUYM)
(0-2 6amna);
BOIIPOCHI K 3a4eTy
(0-17 6amnos)

Bce KOMITICKTBI OICHOYHBIX CPEIACTB (KOHTPOJIBHO-U3MEPHTEIBHBIX MaTepHANIOB),
HEOOXOMUMBIX JJsi OLIEHKH 3HAHWW, yMEHWW, HaBBIKOB W (WJIM) OMNBITa JESATEIBHOCTH,
XapaKTePU3YIONIME 3Tabl (DOPMHUPOBAHKS KOMIICTCHIIMA B IPOIECCE OCBOCHHS JIHCIATLIMHBI
(Momynsi) moapoOHO TMpeacTaBiIeHbl B JOKyMeHTe «DOHJ OIEHOYHBIX CPEACTB IUCIUILIAHBI
(MoTyIIsT)».

15



7. Y4eOHO-MeTOAUYeCKOe U MH(OpPMaLIHOHHOE 0O0ecleyeHue
AUCHHUIIAHBI (MOIYJIs1)
7.1. YueOHas quTepatypa

1.Ky3nenoB U. H. JlokymeHTanimonHoe odecrnieueHune ympasieHus. JJoOKyMeHTO000pOT H
JIEJIIONIPOU3BOJICTBO : YUSOHHK U MPAKTUKYM Il IpukiagHoro 6akanaBpuara / . H. Ky3nenos.
— 3-¢ 3., mep. u J0I1. [ DIEKTPOHHBINA pecypc] — DnektpoH. nan — M. : U3agatenbctBo FOpaiit,
2018. — 461 c. — (Cepus : bakanasp. [Ipuknagaoit kypc). — ISBN 978-5-534-04275-7 . Pexum
JIOCTYyTIA: https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8ECO-
1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-
deloproizvodstvo- 3aru. ¢ skpana

2. JIOKyMEHTHUpOBaHWE YOPABIECHYCCKOW JEATEeIbHOCTU: YydeOHOe mocoOue/A.A.
Paznopoxnsiii. — MockBa:MH®PA-M, 2021. — 304 c. — (Briciee o6pa3zoBanue: bakanaBpuar).

3/ JIOKyMEHTHPOBAaHHE YIIPABJICHUYCCKON [IEATCIBHOCTH: YyueOHoe mocobue/l0.A.
[Tanacenko. — MockBa: PHUOP, 2020.- 138 <c¢. — (BO:bakamaBpuar). — DOIL:
https://doi.org/10.12737/16686.

4/ T'posoa O. C.JlenonmpousBojacTBO : y4deOHOEe TmocoOue Ui aKageMHYECKOIro

OakamaBpuata / O. C. I'po3oBa. [ DneKTpOHHBIH pecypc] — DnekTpoH. gan — M. : U3narenbcTBo
KOpaiit, 2017. — 124 c¢. — (YuuBepcuterel Poccum). — ISBN 978-5-534-04205-
4 https://www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956— 3ari. ¢
JKpaHa

5.10yBamoBa H. H. Opranmzanmmss ¥ TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOeCTICUCHUS
yIpaBieHUs : y4eOHHK M MPAaKTHKYM Ui akagemuueckoro OakamaBpuara / H. H. LllyBanosa.
[DnexTponHbIil pecypc] — DmekTpoH. naH — M. : UznmarensctBo HOpaiit, 2018. — 221 ¢. —
(Cepus : bakanaBp. Akamemuueckuii kypc). — ISBN 978-5-9916-5843-0. Pexxum noctyna:
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-
tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-3ari. ¢ sxpana

6. I'OCT P 7.0.97-2016 «Cucrema cranaapToB 110 HHGOpMAIUH, OMOIUOTEYHOMY U
u3aaTeabckoMy Jneny. OpraHu3alMOHHO-PACTIOPSIUTENbHAs TOKyMeHTanus. TpeOoBaHHA K
0(pOPMIICHUIO TOKYMEHTOB

1. I'OCT P 50922-2006. 3amura nadopmannnu. OCHOBHbIE TEPMUHBI U OTIPEAETICHUS

8. I'OCT 6.10.4-84. VYuuduuupoBaHHbIE CHCTEMBl JOKyMeHTanuu. Ilpunanue
IOPHINYECKON CHJIBI JOKYMEHTaM Ha MAIlMHHOM HOCHTEJE M MAallMHOTPaMMeE, CO3/IaBaeMbIM
CpEICTBAMU BBIYUCIUTEIHHON TeXHUKH. OCHOBHBIE TIOJIOKEHUS

9. I'OCT 6.10.5-87. YHuduuupoBaHHble CUCTEMBI JOKyMEHTaluu. TpeGoBaHUs K
nocTpoeHuIo popmymspa-odpasua
10. T'OCT 17914-72. O0n0XKH JeJ IMTEIbHBIX CPOKOB XpaHeHus. TUIIbI, pa3Mephl U

TEXHUYECKHUE TPeOOBaHUS

11. TOCT P 34.10-2001. HNudopmaunonHas TexHonorus. Kpunrorpaduueckas
3ammrta uHpopmanuu. [Iporeccsl popmupoBaHus U MPOBEPKHU IEKTPOHHOMN ITUMPOBOI MOATHUCH
(mpumeHenue npekpariero ¢ 01 suBapst 2013 r., B3amen Beeaex ['OCT P 34.10-2012)

7.2. Pecypcsl nHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTn « AHTEepHeT»
Wndpopmannonnas npasosas cucreMa «Koncynbrant [Tnrocy.
Nudopmannonnas Cucrema «I"apanr».
AJMUHUCTPATUBHO-YIPABIEHYECKUI MOPTA — «aup.ruy.
WnTepuer-noptan «KoprnopaTuBHbIN MEHEKMEHT» — «cfin.ruy.

[Topran ®unancoBoro meHekepa — «FinancialManager.ruy.

Pexxum noctyna: http://www.rbc.ru/ — PocbusnecKoncantunr.

I e
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https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-%20Загл.%20с%20экрана2
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-%20Загл.%20с%20экрана2
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-%20Загл.%20с%20экрана2
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-%20Загл.%20с%20экрана2
https://www.biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-Загл
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-Загл
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://www.edou.ru/enc/docs/detail.php?ID=2495
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499

1. Pexxum noctyna: http://www.devbusiness.ru/development/staff.htm.

8. Pexxum moctyna: http://www. personnels.chat.ru (caitt «OTaen kaapoBy.

Q. Pexxum moctyna: http://www. businesstest.ru (caiit «Jle0BbIe TECTBI»).

10.  Pexwum gocryna: Www.delpro.narod.ru - JlenonpousBoacTBo+.

11. Pexum goctyma:WwWw.termika.ru — DHIUKIONEA s STONMPOU3BOICTBA.

12.  Pexum poctyma:www.directum.ru - DiekTpoHHOE JEI0MPOU3BOICTBO U
KaHLEJSIpUs

13. Pexxum noctyna: http://archives.ru/methodics/instr-office-work.shtml -

Pocapxus

7.3.MeTOIlI/I‘IeCKI/Ie YKa3aHnusd 1Mo OCBOCHUIO TUCHMUIIJIMHBI

1. anenuna I'.H. Y4eOHO-MeTOAMYECKU KOMIUIEKC AUCIUIUIMHBI «JlOKyMEHTHPOBaHUE
YIPaBJICHYECKON NesATenbHOCTH»  Juisd oOydaromuxcs Hampasienus 38.03.01  Dxonommka
HarnpaBjaeHHOCTH @unaHcel u kpenutr B AIIK (yTBepkaeH y4eOHO-METOIUYECKUM COBETOM
yHHUBEpcuTeTa, npotokon ot 24.06.2021 Ne 10);

7.4 UnupopmanuoHHbie M nM(ppoBbIe TEXHOJOIMH (IPOrPpaMMHOe
o0ecrneyeHmne, COBpeMeHHbIe POPeCCHOHANbHBIEC 0a3bl JAHHBIX U

HH(pOPMALIMOHHBIE CTIPABOYHBIE CHCTEMbI)

VYuebHasg aucuuIuiiHA (MOJYyJb) IpelycMaTpUBaeT OCBOECHHE HMH(DOPMAIMOHHBIX U
U(POBBIX TEXHOIOTUH. Peanu3anus mudpoBhIX TEXHOIOTHI B 00pa30BaTeIbHOM MPOCTPAHCTBE
ABISICTCA OJHOW M3 BaXHEHIIMX wLeied oOpa3oBaHUs, Jarolledl BO3MOXKHOCTh pa3BUBATh
KOHKYPEHTOCIIOCOOHBIE KadecTBa OOYYAIONMMXCs Kak OyIyHIMX BHICOKOKBAIM(HUIIMPOBAHHBIX
CIELUAJINCTOB.

[ndpoBbie TEXHOJIOTHH MPEAYCMATPUBAIOT PAa3BUTHE HABBHIKOB 3(h(PEeKTHBHOTO pemeHus
3a7jad  NPO(EeCcCHOHATBHOIO0, COLMAIBHOIO, JUYHOCTHOIO XapakTepa C HCIHOJIb30BaHUEM
pa3IMYHBIX BHJIOB KOMMYHUKAIIMOHHBIX TeXHONOTHHA. OcBoeHHe HU(POBBIX TEXHOJOTHHA B
paMKax JaHHOM JUCUMIUIMHBI (MOAYNS) OPHUEHTUPOBAHO Ha CIIOCOOHOCTH O€30IacCHO U
HaJJIeXxaluM o0pa3oM Mory4arb AOCTYII, YIPaBIATh, UHTErPUPOBATh, 0OMEHUBATHCS, OLIEHUBATh
U co3JaBaTh MHGPOpPMALMIO C TOMOILIbI IM(POBBIX YCTPONCTB M CETEBBIX TEXHOJOTHH.
®opmupoBanue 1U(GPOBONH KOMIETEHTHOCTH MpeArnojaraeT padoTy ¢ JaHHBIMH, BiaJleHUE
WHCTPYMEHTAMHU JI1 KOMMYHHUKAIUU.

7.4.1 DJIeKTPOHHO-0UOIHOTEYHASI CHCTEeMbI U 0a3bI JaHHBIX

1. OO0 «3BC JIAHb» (https://e.lanbook.ru/) (moroBop Ha okazauue yciyr ot 10.03.2020
Ne OB CVY 437/20/25 (CeteBas s51eKTpoHHast OMOIHOTEKA)

2. DnekTpoHHO-OMOMHOTeuHas cucrema wu3aarenberBa «Jlanby (https://e.lanbook.ru/)
(moroBop Ha OKa3zaHHWE YCIYr O MPEJOCTABJICHHUIO JOCTYMa K 3JeKTpOHHBIM m3gaHusiMm OO0
«M3narenscTBo JIanb» oT 03.04.2023 Ne 1)

3. DraexkTpoHHO-OMOMMOTeUHast cucTteMa wm3aatenbcTBa «Jlamb» (https://e.lanbook.ru/)
(ToroBOp Ha OKazaHUE YCIYr MO MPEAOCTABICHHUIO JIOCTYyNa K 3JEKTPOHHBIM M3aaHusm OO0
«M3parenscTBo Jlaub» ot 06.04.2023 Ne 2)

4. baza gaHHBIX 3JEKTPOHHBIX MHPopManuoHHbIX pecypcoB ®I'BHY INTHCXB (morosop
1o 00ecreYeHnIo JOCTyMa K AIeKTpoHHBIM HHpopMarmoHHbIM pecypcam @I'BHY [THCXb uepes
tepmuHain ynanentoro gocryna (TYL ®I'BHY LHHHCXB) ot 07.04.2023 Ne 6/H)

5. DmnekrpoHHo-OMOMMoTeuHass  cucrema  «AgriLiby  ®T'BOY BO  PTA3Y
(http://ebs.rgazu.ru/) (mononaHKUTENBHOE COTJANICHHE HA TIpeocTaBlieHHe qoctyna ot 13.04.2023
Ne 6/1 k JIuniensuonnomy gorosopy ot 04.07.2013 Ne 27)
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http://www.delpro.narod.ru/
http://www.termika.ru/
http://www.directum.ru/
http://archives.ru/methodics/instr-office-work.shtml
https://e.lanbook.ru/
https://e.lanbook.ru/
https://e.lanbook.ru/
http://ebs.rgazu.ru/

6. DnexTpoHHast OubnuoreyHas cucrema «HarmoHanbHbIN IMPPOBOI pecypc «PyKoHT»:
Komnekmuu «ba3ossiii MmaccuB» U «Komoc-c. Censckoe xo3siictBo» (https://rucont.ru/) (morosop
Ha OKa3aHWEe YCIYT Mo mpeaoctaBieHuio goctymna ot 04.04.2023 Ne 2702/6m22)

7. 000 «daextponHoe n3garensctBo FOPAWTy (https://urait.ru/) (10roBop Ha oKa3aHue
YCIYT TIO TPEJOCTaBIEHUIO JOCTyma K oOpaszoBatenbHON miathopme OO0 «DnekTpoHHOE
usnarensctBo FOPAMTY ot 06.04.2023 No 6)

8. DnekrtponHO-OubOMMOTeuHass cucrema «BepHanckuii»  (https://vernadsky-lib.ru)
(moroBop Ha 6€3BO3ME3THOE HCIIOIB30BaHKE Mpou3BeaeHMH 0T 26.03.2020 Ne 14/20/25)

9. baza nannbix HOB «HanumonanbHas snektpoHHas OuOimoreka» (https://rusneb.ru/)
(moroBop o noakmodyeHnr kK HOb u npenocrasienun nocrymna k oobexram HOb ot 01.08.2018 Ne
101/HOb/4712)

10. CornamnieHue o0 COTPYJHHYECTBE MO OKa3aHUIO OMOIMOTCYHO-WH(POPMAIMOHHBIX U
COLIMOKYJIBTYPHBIX YCIYT TOJh30BATENIIM YHHUBEPCUTETA W3 YHCIA HHBAIUIOB IO 3PEHUIO,
CJIa0OBU/ISIINX, MHBAJIMIOB JPYTUX KATETOPUH ¢ OTpaHUYECHHBIM JIOCTYIIOM K WH(GOPMAIIHUH, JIHII,
UMEIOIIUX TPYAHOCTU ¢ uTeHneM IutockonedatHoro tekcta TOI'BYK «TamboBckas obnactHas
yHHUBepcaabHas HayuHas Oubnmoreka wum. A.C. Ilymxkuna» (https://www.tambovlib.ru)
(cormamrenue o corpyaaudectBe oT 16.09.2021 Ne 6/H)

7.4.2. UndopManioHHbIE CIIPABOYHbIE CHCTEMbI
1. CopaBounas mnpaBoBast cuctema KoucynbrantIlioc (moroBop mOCTaBKH H
compoBOKAeHUS dK3eMIuIsIpoB cucteM Koncynprantllmroc ot 03.02.2023 Ne 11481 /13900/2C)
2. DneKTpOHHBIN nepuoandeckuii cripaBouyHuk «Cucrema 'TAPAHT» (moroBop Ha ycinyru
10 CONPOBOXKICHUIO OT 22.12.2022 Ne 194-01/2023)

7.4.3. CoBpeMeHHbIe NIpoheccnoHaIbHBbIE 0a3bl JAHHBIX

1. ba3a naHHBIX HOPMATHUBHO-IPABOBBIX AKTOB HH(MOPMAIMOHHO-00pa30BaTeIbHOMN
nporpammbl «Pocmeron» (morosop ot 11.07.2022 Ne 530/2022)

2. baza nannbix Hayunoii snextponHoi Oubmmoreku eLIBRARY.RU — poccuiickumii
UHPOPMALMOHHO-aHAIUTHYECKUH TOpTal B O00JacTH HAyKH, TEXHOJOTHH, MEAWLIUHBI U
obpazosanwus - https://elibrary.ru/

3. TTopran oTkpeITHIX HaHHBIX Poccuiickoit denepanuu - https://data.gov.ru/

4. OrtkpbiTle JaHHble @enepanbHOW CaykObl TOCYAApCTBEHHOM CTAaTHUCTUKU -
https.//rosstat.gov.ru/opendata

5. AIMUHUCTPaTUBHO-YNIPABIEHYECKUIA OPTAJ — «aup.ru.

6. Unareprer-nopran «KoprnoparuBHBIA MEHEHDKMEHT» — «cfin.ruy.

7. Ilopran ®unancoBoro meHekepa — «FinancialManager.ru».

7.4.4. JIunieH3UOHHOE ¥ CBOOOHO PacnpocTpaHsieMoe MPOrpaMMHoe odecreyeHne, B TOM
4K cJie 0Te4eCTBEHHOI 0 MPOM3BOACTBA

Ne HaumenoBanue Pazpabotunx HoctynHocTh Ccpuika Ha Equnbrit PexBuzuThI
3(0) (JIMIIEH3MOHHOE, | peecTp pOCCHHCKMX | MOATBEPXKIAIOIIETO
(mpaBooOnamaTe cBOOOTHO nporpamm st OBM JOKyMeHTa (TIpH
JIb) pacupoctpansiem | u b/l (mpu HamIamm) HaJIMY1N)
oe)
1 | MicrosoftWindows, | MicrosoftCorpor | Jlnnensuonsoe - JIunensust
OfficeProfessional ation ot 04.06.2015 Ne
65291651 cpoxk
JIEHCTBUS:
OeccpoyHO
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https://rucont.ru/
https://vernadsky-lib.ru/
https://rusneb.ru/
https://www.tambovlib.ru/
https://rosstat.gov.ru/opendata

AHTHBUpYCHOE AO Junensuonnoe | https://reestr.digital.g | CyGnuiien3noHHbIi
POrpaMMHOE «JIaGopartopus ov.ru/reestr/366574/? norosop ¢ 000
obecrieucHme Kacmepckoro» sphrase_id=415165 «Coprekc» oT

KasperskyEndpointSe (Poccus) 06.07.2022 Ne 6/,
curity 1t 6n3Heca CPOK IEUCTBUSL: C
22.11.2022 mo
22.11.2023
MoitO¢pucCranmapta | OOO «Hoseie | Jlunensuonnoe | https://reestr.digital.g Kontpakt ¢ OO0
BIH - o0nauHble ov.ru/reestr/301631/? «PyOukon»

OducHsbrit naker TEXHOJIOTHUH» sphrase_id=2698444 ot 24.04.2019 Ne
UL paboTHI C (Poccust) 03641000008190000
JIOKYMEHTaMH 12

M TIOYTOH CPOK JIEHCTBUSL:
(myoffice.ru) GeccpouHo

[Iporpammuas AO Jluuensuonnoe | https://reestr.digital.g JIMueH3NOHHBII
cucTema JUist «AHTHILIATHAT ov.ru/reestr/303350/? norosop ¢ AO
0OHapyKEHHUSI (Poccust) sphrase_id=2698186 | «AHTUIUIarHaT» OT

TEKCTOBBIX 17.04.2023 Ne 6627,
3aMMCTBOBaHMII B CpOK JECHCTBUSA: C
y4eOHBIX U HAyYHBIX 17.04.2023 no
pabotax 16.04.2024
«Axtumnaruatr BY3»
(https://docs.antiplagi
aus.ru)
AcrobatReader AdobeSystems CBoGoaHO - -
- IPOCMOT pacrnpocTpaHsem
nokymeHToB PDF, oe
Djvu
FoxitReader FoxitCorporatio CB00OOIHO - -
- IPOCMOTP n pacrpocTpaHsem
nokymeHToB PDF, oe
DjvU

7.4.5. Pecypcbl MHGOPMALMOHHO-TeIeKOMMYHUKAIMOHHOH ceTH « AHTepHET»

COoNR~ LN E

Pexum nocryna:
Pexxum nocryna:
Pexum nocryna:
Pexxum gocryna:
Pexum nocryna:

http://www.rbc.ru/ —

AJIMUHUCTPATHBHO-YIPABICHUECKUH IMOPTAT — «aup.ruy.
Nutepuer-nopran «KoprnopaTUBHBIH MEHEIKMEHT» — «cfin.ruy.
[Topran ®unancoBoro Mmenemxepa — «FinancialManager.ruy.
PocbuznecKoncantunr.
http://www.devbusiness.ru/development/staff.htm.
http://www. personnels.chat.ru (caiitr «Otaen kaapoB».
http://www. businesstest.ru (caiit «JlenoBbIe TECTBI»).
www.delpro.narod.ru - Jlenonpon3BoACcTBO+.
Pexxum noctyna:www.termika.ru — DHIUKIIONEANS AETOMPON3BOICTBA.

10 Pexxum poctyma:www.directum.ru - DIeKTpOHHOE AETOIMPOU3BOACTBO M KAHIICISAPHUS
11. Pexxum moctyma: http://archives.ru/methodics/instr-office-work.shtml -Pocapxus

7.4.6. llndppoBbie HHCTPYMEHTDI, MPUMeEHsieMble B 00pa30BaTeIbHOM Ipollecce

1. LMS-nnardpopma Moodle
2. BupryanpHas nocka Mupo: miro.com
3. Bupryansnas nocka SBoardhttps://sboard.online
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https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1

N Oh

http [lwww.trello.com

Bupryanpnas nocka Padlet: https://ru.padlet.com
Ob6naunsie cepBucsl: SAnaexc./luck, O6mnako Mail.ru
Cepsucsl onpocos: Suaekc ®opmsl, MyQuiz
Cepsucel BuseocBszu: Suaekc reaemoct, Webinar.ru
CepBuc COBMECTHOM pabOThI HAJ| MpOeKTaMu 11l HeOonbmux rpymm Trello

7.4.7. llnppoBbie TEXHOJIOTUH, IPUMeHsIeMble NIPU U3YYeHHUH THCHMIIHHBI

No | TludpoBbie TEXHOIOTHU Bunpl yue6HO# paboThI, dopmupyembie
BBITIOJTHSIEMbBIC C TIPUMEHEHUEM KOMIIETCHITHH
U (POBON TEXHOJIOTHH
1. | OGnauHble TEXHOJIOTUU Jlexuun YK-4. - Cnocoben
[IpakTuueckue 3aHATHS OCYIIECTBIISATh
JIETIOBYIO
KOMMYHHKAIIMIO B
YCTHOM u
nucbMeHHOU (hopmax
Ha TOCYJapCTBEHHOM
s3pIke  Poccuiickoi
denepauun u
WHOCTPaHHOM(BIX )
A3bIKe(ax)
2. | Bonpme na"nusie Jlexun VK-4 - Coocoben
[IpakTudeckue 3aHATHS OCYIIECTBIISITh
JIEIIOBYIO
KOMMYHHKAIIMIO B
YCTHOU u

MUCbMEHHOU (opMax
Ha TOCYJapCTBEHHOM
sa3bike  Poccuiickoin
Oenepanuu u
MHOCTPaHHOM(BIX)
s3bIKe(ax)

8. MaTtepuajibHO-TeXHUYECKOE o0ecnevyeHue M CIUTIUHBI (MOLYJIA)

VY4eOHble 3aHATUSA C OOYYAIOUIMMKCS MPOBOAATCS B 3aKPEIUIEHHBIX 3a YNpPaBICHUS U
JIEJI0BOT0 aIMUHUCTPUPOBAHUS ayIUTOPUSIX

HaumenoBann OcHaleHHOCTh IlepevyeHs TULEH3HOHHOTO
€ CenUuaIbHbIX* crenuaJbHbIX MOMeIeHHil U oMeleHHi NMPOrpaMMHOro oGecrneyeHusl.
TOMeleHuil 1 AJIS1 CAMOCTOSITEIbHO# PadoThI PexkBH3UTBHI NOATBEPKAAIOUIETO
MOMeIeH il 1151 JAOKYMeHTa
CaMOCTOSATEIbHOIM
padoThI
VYueOHas 1.Hoytoyx Asus KS0AF M600/3G500/Gb 1. Jumensmsor 31.12.2013 Ne
ayIUTOPHUS s | (MHB. Ne 2101045176) | 49413124: Microsoft Windows XP, 7,
nposenenust 3ansatuit | 2. Ipoekrop Acer X113PH SVG/DLP/3D/3000 | Microsoft ~ Office 2003, 2010
nekuuponHoro  Tuma | Lm/1300:1/HDMI/10000 Hrs2.5kg (uuB. Ne | 2. Cailt Acconmanus MeHEIKEepPOB
(r. Mwuuypuuck yi. | 21013400768) Pexum JIOCTyIa Www.amr.ru
WntepnannonansHas | 3. Oxpan HacteHHBIN DigisOptimal-C dopmar 1:1 | 3. CaliT ArponpoMBIIUICHHBIA CO03
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1.101 - 1/303)

(200*200) MW  DSOS-1103.  (umB. Ne
21013400766)
4, Ha6opst JEMOHCTPALIMOHHOTO

000pynoBaHUs B yaeOHO-HATITISAHBIX TIOCOOMIA

KoMunbloTepHast TEXHHKA MOAKIIOYEHA K CETH
«UHTepHeT» M obecmeuena moctymom k OMOC
YHUBEPCHUTETA.

Poccuu Pexxum noctyna www.apsr.ru

YueOHas
ayIUTOpUS IS
MIPOBEACHUS 3aHATUI
CEeMHHAPCKOro THIIA,
TPYNIOBBIX U
UHAWBUIYaIBHBIX
KOHCYJIbTalUii,
TEKYILEro KOHTPOJIS
U IPOMEXYTOUYHOU
aTTeCTaluu
(KOMITBIOTEpHBIH
KJTacc)

(r. MudypuHCK yi1.
WHuTepHannonanbHas
n.101 - 1/312)

1. Kowmmsiorep Celeron E3500 (uHB. Ne
2101045286, 2101045288, 2101045289,
2101045291, 2101045292, 2101045293,
2101045295, 2101045296, 2101045297,
2101045299, 2101045300, 2101045302,
2101045303)

2. Hocka menoast Magnetoplan SP
1500*1200 MM, 3e1eH, Mard. TIOBep-Th (MHB. No
41013602238, 41013602237)

KommbroTepHas TeXHHKa ITOJKITIOYECHA K CETH
«HTepHET» M obecmedeHa noctymom B DMOC
YHHUBEPCHUTETA.

3. Habopb1 neMoHCTpannoHHOTO
000pyI0BaHUS U yueOHO-HATJISAHBIX TOCOOUH"

1. 1.JInuemsusor 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft Office 2003, 2010

2. ONeKTPOHHBIN
MePHOANIECKHIN CIIPaBOYHUK
«Cucrema I'APAHT» ( oroBop Ha
ycayru o COTNIPOBOXKJICHUIO
DIEKTPOHHOTO MIEPHUOTNTICCKOTO
cnpaBounnka «Cuctema TAPAHT» ot
22.12.2022 Ne 194-01/2023.)

3. [Iporpammuoe  obecreueHHe
«Antnmnarnar. BY3» nuneH3noHHbIN
noroBop Nel193 or 21.03.2018 .

4, BbankoBckoe MpaBo -
http://www.karta-smi.ru/5602

5. Caiit T'ocynapcTBeHHOTO
HayYHO-MCCIIEI0BATEIbCKOTO HHCTUTYT
MH(QOPMALIMOHHBIX ~ TEXHOJIOTHH |
TEIeKOMMYHHUKAIWA. - Pexxum goctyna:
http://www.informika.ru

6. Caiit
¢unancop PO.
www.minfin.ru
7. Caiit DenepanbHON CITYKOBI
roCcyJapCTBEHHOM cTaTucTuku POD. -
Pexxum nocryma: www.gks.ru

MuHucTepcTBa
- Pexum pocryna:

8. Caiit LlentpampHOro OaHKa
P®. - Pexxum mocryma: www.cdr.ru

9. Horosop ot 17.07.2018 Ne
2135 Ha MOAKJIFOUEHHE

HHPOPMAIMOHHO-00pa30BaTEIFHON
nporpamMmsl Pocmeron”

TTomemieHue
JUISt
CaMOCTOATENILHOM
paboThI
(r. MuaypHuHCK yiI.
WHTepHannoHanbHas
a.101 - 1/210)

1.Ikad KaHIEeISIPCKUN (uHB. Ne
2101062853, 2101062852)
2. XonomwibHuk ~ CtuHonm  (mHB.  Ne

2101040880)

3. IIpuntep HP-1100 (uuB. Ne 2101041634)

4. Tlpuntep HP LaserJet 1200 (uHB.
Nel101047381)

5. IIpuntep Canon (uHB. Ne 2101045032)

6. M®VYCanoni-SensysMF 4410 (uuB. Ne
41013400760)

7. CHCTEMHBIMKOMILIEKT:
IpoueccoplintelOriginalLGA 1155  CeleronG

1610 OEM (2.6/2 Mb), wmonutop 20
AsusAsMS202D R MaTepHHCKasuiataAsus,
BEHTHJIAITOP, MaMATh, JKECTKUIIUCK, KOPIIYC,

Ki1aBuarypa, Mbiub (nHB. Ne 21013400429)

8. Hoyr6ykHewlett Packard Pavilion 15-
e006sr (D9X28EA) (nuB. Ne21013400617)

9.  [HockakmaccHas+mapkep  (mHB. Ne
1101063872)

10.Kommetrorep (nHB. Ne41013401070)

11. Kommsiotep (nuB. Ne41013401082)

12. Kommsiotep Celeron E 3300 (uHB. Ne

1. JInnensusor  31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft ~ Office 2003, 2010;
2. Cucrema Koncymprant Ilmroc (
JIoroBOp MOCTAaBKU M COMPOBOXKICHHSI

9K3EMIUIIPOB cucTeM
Koncynerantllmoc ot 03.02.2023 Ne
11481 /13900/2C);
3. DJeKTpOHHBIH  NEePHOAMYECKHH

cnpaBouHuk «Cuctema I'APAHT» (

Jorosop Ha yeiayru 1o
COIPOBOXKIECHHIO DJEeKTPOHHOTO
MIEPHOINIECKOTO CIpaBOYHUKA

«Cuctema TAPAHT» ot 22.12.2022 Ne
194-01/2023)

4. TI0 «Antmmiaruat.BY3» (moroeop
Nel93 oT 21.03.2018r.)
5. AO «AHTHUITIarAaT) (
Jlmuensnonned  gmoroBop ¢ AO
«AnTtumaaraat» ot 17.04.2023 Ne 6627,
cpok gmeiictBus: ¢ 17.04.2023 1o
16.04.2024.)

6. IlpodeccronanbHast 6a3a JaHHBIX:
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2101045217, 1101047398) Caiir IBCHA  pexum  jpocryma
13. Kommerorep DualCore (uuB. Ne | http://lwww.gks.ru/dbscripts/chsd/

2101045268) 14,
Komnrerorep OLDI 310 K (maB. Ne 2101045044)

15. KonupoBanbHbiit anmnapar
KyoceraMitaT ASKalfa 180 (uHB. Ne
21013400369)

KomrmbroTepHas TeXHHKa IMOJIKITIOYECHA B CETH
«HTepreT» M obecneuena nocrynom k OUOC
yHHUBepcuTeTa."

Pabouas nporpamma 1uCUUIUIMHBI (MOYJIs1) COCTaBIEHA B COOTBETCTBUU € TpeOoBaHusiMu ®I'OC
BO - OakanaBpumar mo HampapiaeHuto mnoarotoBku 38.03.01 DkxoHOMHKA, YTBEPKIESHHOTO
NPUKAa30M MUHUCTEPCTBA HAYKH M BhICIIEro oOpa3zoBanus Poccuiickoir @enepanuu Ne 958 ot
12 aBrycra 2020 r

——

ABTOp: 1O1IEHT  Kadeapsl —D

yIpaBJIEHUs U JIEJI0BOT0 a/IMUHUCTPUPOBAHUS N SR j A.H. I'pexoB

Peniensent: goueHT kadeapbl 5)KOHOMUKA KOMMEPIIMH, K.3.H. 3.A. KnumenrtoBa
[Iporpamma  paccMoTpeHa Ha 3acelaHud Kadeapel yIOpaBICHHUS U JIEJIOBOTO

aAMUHHUCTpUpOBaHus IpoTokoa Ne 9 ot «19» amnpens 2021 r.
[Iporpamma paccMOTpeHa Ha 3acellaHMM Y4eOHO-METOOUYECKOW KOMHCCHHM WHCTUTYTA
HSKOHOMMKHU U ynpasieHus: 1nporokos Ne 8 ot «20» anpens 2021 r.
IIporpamma ytBepskaeHa PemennemM Y4eOHO- METOAMYECKOTO COBETa YHUBEPCUTETA
nipotokoit Ne 8 ot «22» anpenst 2021 r.

[Tporpamma nepepaboTaHa U I0TIOJIHEHA B COOTBETCTBUU ¢ TpeboBanusimu @I'OC BO.

IIporpaMmMa paccMoTpeHa Ha 3acefaHuM Kadeapbl YOpaBI€HUS U JIEIIOBOTO
aaMUHHCTpUpoBaHus npoTokoa Ne 11 ot «21» utons 2021 r.

[Iporpamma paccMOTpeHa Ha 3acelaHuU Y4eOHO-METOAMYECKOW KOMHUCCHUHM WHCTUTYTA
HSKOHOMUKH U ynpaBieHuss Muuypunckoro I'AY nportokon NelO ot «22» utons 2021 r.

IIporpamma yrBepxeHa PemmeHreM Y4eGHO-METOMUYECKOTO COBETA YHUBEPCUTETA

nipotokoit Nel0 ot 24 urons 2021 r.

[Tporpamma nepepaboTaHa 1 I0TIOJIHEHA B COOTBETCTBUHU ¢ TpeboBanusimu @I'OC BO.

IIporpaMmMa paccMoTpeHa Ha 3acefaHuM Kadeapbl YOpaBI€HUS U JEJIIOBOTO
aaMuHMCTpUpoBaHus nmpotokon Ne 10 ot «14» anpens 2022 r.

[Iporpamma paccMOTpeHa Ha 3acelaHud Y4eOHO-METOAMYECKOW KOMUCCHUHM WHCTUTYTA
HSKOHOMUKH U ynpaBieHuss Muuypunckoro I'AY npotokon Ne§ ot «19» anpens 2022 r.

IIporpamma yTBepxeHa PemeHreM Y4eGHO-METOMUYECKOTO COBETA YHUBEPCUTETA

rpotokoi Ne or 2lanpens 2022 r.

[Iporpamma nepepaboTana u 10MoIHeHa B cooTBeTcTBUU ¢ TpeboBanusmu OI'OC BO.

[Tporpamma paccMoTpeHa Ha 3aceqaHud Kadeaphl YIpaBIeHHs U JEIOBOTO aJJMUHUACTPUPOBA-
Hus npoTokoi1 Ne 10 ot «09» utonst 2023 r.

[Iporpamma paccMoTpeHa Ha 3aceaHuM y4eOHO-METOANYECKON KOMUCCUU MHCTUTYTA SKOHO-
MUKH 1 yripasieHuss Muaypunckoro I'AY nportokos Ne 10 ot «20» nronst 2023 r.

[Iporpamma yTBepxkaeHa PerenreM YueOHO-METOIMUECKOIO COBETa YHUBEPCUTETA IPOTOKOJ
Ne 10 ot «22» urons 2023 r.
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